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SUPREYE COURT OF THE STATE OF ALASKA

ORDER NO. 269

Amending Persomnal Rules.

IT IS ORDERED:

The Pexsonnél’Rﬁles of the Alaska Court System are amended as

follows:

1.

Rule 1.02, Definitions, is amendad by adding a néw

subparagraph to read:

9

"Alaska Court System” includes the Supreme Court,.
the Administrative 0ffice, and the trial courts,
but does not include the Alaska Judicizal Council
or the Commission on Judicial Qualificatious."

Rule 1.02, Definitions, subparagraph, "Appointing Authority"

is deleted in its entirety.

3. Rule 1.02, Definitions, subparagraph "Certification" is

amendad to read:

4,

to read:

‘deleted

z

O.

to read:

amanded

Rule

Rule

"Certification" means the zct of submitting
available names, certified by the Director

of Persomnel, or his representative, as ecligible,
to a hiring supervisor for the purpose of making
an appointment, .

1.02, Definitions, subparagraph '"Class", is amended

-~

"Class' means a group of positions sufficiently
similar in duties, authorities, and responsibi-
lities that: :

The same descriptive title can be used;

The same qualifications for entrance can
be required;

The same abilities and skills can be required
and, the samz pay range can be applied
with equity. ‘

1.02, Definitions, subparagraph, "Examination™ is

entirety.
1.02, Dafinitions, subparagraph, "Pay Grade" is amended

(3]

""Pay Range' means one ©I th
rangas of pay at which posi
Alaska Court System are paid.

1.02, Defininions, subparagragh,

ro read:

“Posirion' meauns a sgpo
and veosponsibili
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9.

10.

11.

¢

requi Ty full time or purt-time ervices
of onc po Tson. .

Rule 1.02, DOLLDlL]OUa, subparagraph "'Selection Process'

"Selection Process" means 2 job related test
-0r a review of qualifications or a combina~-
tion of both conducted by competent autho*1ty
to determine the relat*ve fitness and merit

of applicants for positions in the Alaska
Court System. These may consist of a written
test, oral interview, evaluation of training
and expericnda, performance test, or such
other measures of fitness as deemed approprlate
by the Director of Personnel.

Rule 1.05, Personnel Records, is added to read:
1.05 Personnel Records

The Director of Personnel, or his representative,
shall maintain persomnnel records on each exmployes.
Such records shall include copies of persomel
action forms and other documents necassary to
accurately record the personmnel history of the
employee. The employee shall have access to

all materials in his pesrsonnel file.

The personnel records of Alaska Court System
employeas are confidential and are mnot available

to the general public. However, the latest par-
‘formance evaluation are made available to depart-
ments in the Executive Branch for employees

applying to work for the Executive Branch. Further-
more, leave records, zs part of a State employee's
file, transfer with an employees betwean the Branches
of Government.

. Rule Z,OZ,VPeriodic Review, is amended to read:

2.02 Periodic Review

The Director of Personnel shall make or cause to
have made, reviéws of the clessification plan and
shall" proﬂulgaue SPGCl:lCd;’OﬁS for nev classes
of positions, revised specifications of existing
.classes, changes in class titles, changes in pay
ranges of classes, and a2bolition of classes.

Rule 2.04, Changes in Duties, is amended to read:

[y

2.04 Changes in Duties

Whenever substantizl changes are planned or made
in the duties and responsibilities assigned a
position, the hiring supervisor of th° position
shall forthwith notify the Director. of Personmnel
Jin writing of the substantial changes in the
duties and rcspowslbllltles assxaned & position
and. request of the Director of Personnﬁl that
. changes .be made permanent. Such notification
shall include a written position description
setting forth the actuzl priwmary duties and
other cbscntlal duties assigned to the position.
Upon aneouxrayLon and determination of correct
ClQSSlflﬁauloﬂ the Director of Pexsonnel will
approve or disapprove the request lor perxrmanent
changes in duties. .
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12. Rulec 2.05, Allocation of Pesitions, subparagraph 2.05.01

] iz amzaded to read:

2.0%.01 The Director of Personnel shall-
~allocate all existing and new positions in
the clagssified service and the partially
exempt service to the classes which he finds
to"be appropriate by .comparison with class
spec1f1c“L10ﬂs -and ‘consideration of other
‘factors. affecting. ClaSSlLlCrtloﬂ such -as .ths -~
organizational location of the positiow and
the rclatlonshlps of the poa1uloﬁ to other
positions. The Director of Personnel shall
initiate classlflcaulon studies for possible
reallocntion of positions to assure correct
classification and adherence te the principle
of equal pay for equal work. C

13. Rule 2.05, Allocation of P051L1013 subparagraph 2.05.02

is arended to read:

2.05.02 Each hiring supervisor shall report
to the Director of Persomnszl the duties of
new positions in the classified and partially
exempt services. Each such report shall set
forth the duties, responsibilities, and authority
of the position, its place in the organization,
and such other information as may be required

) by the Director of Personmel and such classifica-

. ) tion recommendations as Lhe hlrlﬂg supervisor

: : may deem appropriate.

14. Rule 2.05, Allocation of Posx;mo ns, subparacraph 2.05.03
is amended to read:

2.05.02 Each hlrlng supervisor shall supply
to the Director of Personnzl organizational
charts suppleménted by functional statements
clearly -identifying the position for which
classifieztion action is reguestad.

15. Rule 2,05, Pro:ednre for Reallocation, is amended to
read:

If a supervisor requests a rezllocation of an
existing position, such requast shall include
detailed information of the changes in duties.
Upon receipt of the reguest, the Director ef
Personnel or his designse shall review the posi-
tion and determine proper class znd range to
vhich the position shculd be assigned. An employee
‘has. a right to request a study of “his position
for possgble ‘reclass ificetion without approval
for such 'a study- by his supervisor. Powch_,

- such requ zests must go-through the employee's
supervisor 'to the DIIQCgO” of Personanel.

16. Rule 2.06, subparagraph 2.05.02, Dosmward Reclassification,

is amonded to read:

) : 2.06.02 Dowvmward Reclassification
- When an employee’s position is reclass
a lover pay range his rate of pay shal
frozen, unless his present rate of pay
within his new pay range, If his pres
race of va2y is within the lower pey ra
slall be placed in the step of the ran
corresponds to his pucsen: rate of pay




17.

to read:

18,

18,

Rule

Rule

Rule

(-~ e
‘ ¢

closesi one-to it, whichever is lower, without
a cnange in merit anniversary date, :

his present rate ¢f pay. is within the new pay
range, an employvee shall be entitled to normal
annmv*r*svy increases as well as any general-

vage and salary survey increases. If his present

rate or pmy is higher than step F in the lower
range, the effective date of having the salary
frozcn will be considered as placement in step, .

‘for purposes of ellvmblllty for longevity 1ncr°ases

as provided for in AS 39.27.022.

2.08, Effective Dates of Allocation Actxon, is amended

2.08‘Effective Date of Allocation Action

The effective date of any allocation action taken
by the Director of Personnel shall normzally be
the sixteenth of the month following the date on
which he took the action unless he spec1f1es
another.

3.0, Effective Date, is amended to xead:
3.0 Minimum Qualifications

No person may be appointed to a position in the
Alaska Court System unless he meets the minimum
qualifications set for the position in the Alaska
Court Systen's class specificauiops except that .
the Director of Personnal may waive this require-
ment for temporary employees in Federally fundad
training positions so that they may compete for
entry level positions. In all such cases a waiver
may be granted only upon written request and
certification by the hiring superviscr that the -
employee is performing satisfactorily after heving
successfully completed a minimum of six. (6) months
on-the-job training with the Alaska Court System.

o

(0

.

N . ‘
3.02, Recruitment, is amended to read:
3.02 Recruitment

Written public notice of all vacancies for positions
in the classified service shall be giveﬂ and every
reasonable effort shall be made to attract ngilflad
persons to compete in the selection process. Copies
of announcemeats shall be posted in public places,
and may be sent to public officials, minority.organi-
zations, educatiocnal institutions, p*o;egs_Oﬁg1 and
vocationzl societies, newspapers, and such other
individuals, organizations and mediz consistent with
obtaining qualified applicants and mzeting gozls of
an affircative action plan.

For any selec;lon process for wvhich a2 spn ific
closing date for receipt of ap1llcgthWS is -~
designated, public notice shall be given at leas
seven (7) calendar days in advance in accordance
with procedures estzblished by the Directox of
Personnel. ‘

.
[
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Rule 3.02, subparagraph 3.02.02 Specific Selection Process,

is amended to read:

21.

read:

22.

-23.

Rule

Rule

Rule

Rule
Rule

Rule

Rule

3.02.02 Specific Selecltion Process

_An employee who holds permanent status

in a position which has been recallocated
to a higher class may be certified to the
eligible list of the higher class if:

(1) he meets the minimum quallflcatlons
for the class and;

(2) he has not ezlready acqulred a place
on the eligible list for the class.

3.03, Promotional Selection Process, is amanded to

3.03 Promotional Selection Process

Vhen it is determined by the Director of Personnel
to be in the best interest of the Alaska Court
System and where adequate competition exists zmong
permanent and probationary employess qualified

for promotion, a selection process may be announced
on a promotional basis. VWhen a promotional selec-
tion process is znnounced, applications will be
accepted only from probationary and permznant
employees. of the Alaska Court System.

3.04, Apglications, is amended to read:

Applications for appoin*mewts shall be made on
forms prescribzd by the Director of Personnel
and shall constitute-an integral part of every
selection process. On these forms the Director
of Personnel may require information as to
educational, training and erperience of the
applicaent and such other information as he may
deem pertinent. The Director of Personnel may
require any applicant for any selection prohess
to submit documented proof of the possessicn of
any license, certificate, degree or other such
requirement. : '

3.06, subparagraph 3.06.02 is amended to read:
3.06.02 is found to lack any of the minimum .
qualifications established for admission
to the sezlection process; .
3.06, subparagraph 3.05.03 is deleted in its entirety;
3.06, subparagraph 3.06.04 is deleted in its eptirety.
3.06, subparagraph 3.05.05 is amended to read: .
3.06.03 has been convicted of a crime which
relates to thz duties of the position
for which hs applied;
3.06, subparz grapb 3.05.07 is amended to read:

public. services

rom
cigfactory parfor-
othier similar cousa:

3.06.05 has been dismissed £
for misconduct, unsa
mance of duties, or



28. Rule 3.06, subparagraph 3.06.09 is amecaded to read:

.G6.07  has dircetly or indirectly ohtain
©dnformation regarding the selecti
process wvhich as an gﬂpllcaﬂu vcu
cause him to have an unfair advan
over other apolicants.

ned
on
13
ca
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29. Rule 3.07, Character of Selection Process is amended to read:
3.07 Character of Selection Process

All selection processes for positions in the.
classified service shall relate to those matters
which will fairly test the capacity and fitmness

of the persons examinzd to discharge ekflcle.tly
the duties of the position sought by them. Any
means or measures may be used which are reasonably
well calculated to test the fitness of candidates
to becoms employees in positions of the class fox
which the selection process is held. Such means
or measures may include any required statement orx
any investigation of education, experience, or
record of accomplishment; any test of knowledge,.
skill, capacity, intelligence; and any inguiry
into the. character, or any other quality or attri-~
bute which, in the judgment of the Director of
Personnel, sesms desirazble. " No test or qusstion
in any appllcatlon or other part of any selection
process shall be used to discriminate on the basis
of race, color, religion, national orgin, sex,
physical handicap, age, marital status, change in
marita]l status, pregnancy, or parenthood.

30. The title of Rule 3.10, "Re-examinations" is amended to .
read "Ra—evaluatiqns".
31. Rule 3.10, subparagraph 3.10.01 is amended to read:

3.10.01 A candidate who has failed the oral
portion of a selection process may,
after the expiration of three (3)
months follovlng the date of sz2id
evaluation, be scheduled for re-
evaluation provided the class is open
for recruitment at tha time of re-svalua-
tion.

32. Rule 3.10, subparagraph 3.10.02 is zmended to read:

3.10.02 A candidate who has failed or done poorlv
in the performance portion of a selection
process may be scheduled to re-take the
pnl'ormance test after at least one (1)
veek and the results will replace the
old results. However, after the second
test a candidate must wait at least three
(3) months bdefore being allowed to ro-take

the performance test thereafter provided
said class is open for recruitment.

33. Rule 3.10, subparagraph‘B.lO.QB is deleted in its

n
s}
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34. Rule 3.10, subparagraph 3.12.04 is renumbetred 3.10.03 and

is amended to read:

3.10.03 Whern a candidate because of illness
during the course of ths examination
is unable to complete thes exam, the
Director of Personnel may, after imves-
tigation of the facts, modify the three
wonth re-exanination period.
-
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35. Rule 3.11, «ligible Lists, subparagraph 3.11.03 is amended
to read: '

, - 3.11.03 Il a vacancy exists in a class of positions
for which thoere is no appropriate eligible
list, the'Director of Personnel may prepare
an appropriate list for the class from one
or more existing related lists. g

5

(e}

, ~ Rule 3.11, Eligible Lists,‘is amended by adding 2 new
véubparagraph, 3.11.04 to read: | |

3.11.04  The Director of Personnel may certify the
name of a candidate who had earned a place
on an eligible list to another eligible
list for a lower class in the same class
series upon receipt of a written reguest
from the candidate for such certification.

"37. Rule 3.11, Eligible Lists, subparagraph 3.11.04 is
renumbered 3.11.05, and amended to read:

3.11.05 The name of any permanent or probationary
classified employee who has beszn involun-
tarily separated from the classified service
while in good. standing because of shortage
of work or funds, or because of re-organiza-
tion, shall be placed on the appropriate-
layoff lists.

38. Rule 3.14, Removal of Names, subparagraph 3.14.03 is
; . amended to read:

3.14.03 Feilure to respond te a written inquiry
of the Director of Persoanel or hiring
supervisor relative to availability for
appointment within the time limits speci-
fied below.

39. Rule 3.14, Removal of Names, subparagraph 3.14.03(d) is
amended to read:

3.14.03(d) Failure to respond within four calendar
days to a telegraphed inquiry from thes
Director of Personnel or hiring super-
visor relative tc availability for
appointment,

“ -~

40. Rule 3.14, Removal of Rames, subvaragraph 3.14.03{) is
amendad to read:-
3.14.03(L) Unsatisfactory vefexence which has
. resulted in rejection by one or more
hiring supervisors. .
41. RBule 3.14, Removal of Names, subparagraph 3.14.03(j) is
acded to read:
3.14.03(3) Three consacutive rejections of -
. r &

invitations to intexview for specific
\\/) position vacancies.
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2. Rule 3.16, Pudblic lotice, is deleted 1n its entirety.

43. Rule 4.0, Cenerzl Provisiocos is amendad to read:

r\

4.0 Gensral Provisions

Appointients can be mede only to positions having
"been clazsified and numbered, 2nd where minimum
qualifications have been established and a salary
range ass lg? ed. When the need arises to fill a

position, the Director of Personnel shall certify
the nawzs Iroﬂ the apnroprlaLe eligible 1ist to
the hiring supervisor, or authorize some other
types of apaalntmbﬁt aa provided in thase Ralgs.

No appointment other than an emsrgency appointment
shall be made without such certification or prior
authorization,

44, Rule 4.01, Subfilling Positions is amended to read:
4.01 Subfilling Positions

In the event qualified applicants are not avail-
able for permznent positions in the Alaska Court
System, the Director of Personnel mzy authorize
the hiring suporvisor f£illing the position at a
lover clessification vhich is commensurate with
applicant’'s qualifications. A condition for
approval of such requests shall be a plamned
program of job assignments and on-the- job training
which will qualify the applicant for the higher
level job within one year. The ome year period

of subfill shall comstitute the probatiomary perLod
for the higher level job.

45. Rule 4.02, Permenent Appointments, is amended to read:
4.02 Permanen; Appointments

A1l appointmsnts having an ex:ected duraplaﬁ of
more than one year shall be made on a permanent,
probationary or substitute basis.

46. Rule 4.03, Temporary and Emergency Appointments is amended
to read:
4.03 Temporary Appointment§k

Appointments in the Alaska Court System having

an expectad duration of less than the equivalent .
~of one full-time working year shell be considered
as temporary and may be filled, without competi-
tive examination, with eﬂoloyees who meet the
minimnum QJ“IlLlC?tiOﬁa. Temporary employess serve
at the pleasure of the hiring supervisor and are
not eligible to file grievances under Personnel
Rule 9.

L7. . Rule 4.04, Substitute Appointments is amended to read:
4.04 Substitute Appointments

A substirtute apnoxntnozt is an appointmant to a
non-permznent Fedarally funded position or to a
permanent position from vhich an incumbent is on
authorized leave for mere than one vear and to
which that incumbent has reinstztament rights.
Employees hired on a substitute appointment are
not eligible for permanant status by virtus of
their work on a substitute sapo:ntmaﬂt. Emdloyees
holding substitute appointmants serve at ti
sure of the hiring supesrvisor and have the2 sazma
rights under Personncl Rule 9 as any other proba-
tionary «m=nloyce.
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48. Rule 4.05, Actiug Appoiatoents is amended to read:
4.05 Acting Appointments

An acting appointment is the temporary promotion

of an Alaska Court System cw9101ee to a vacaunt
position for the period of timz necessary to fLLl
that vacancy on a permanent basis. An- acting
appointment cannot exceed onz calendar year and ,
cannot be made without prior approval of the Directox
of Personnel. Employezes holding acting appointments:
serve in the higher position at the. ple sure .of. the
hiring supervisor and are not eligible to file
grievances under Personnel Rule 9 in behalf of their
acting position. When an employee is appointed
permananLly to the higher level position immediately
following his acting appointment to that position,
his merit anniversary date will reflecr the date of
acting appointment rather than the date of permanent
{probationary) appointment. In no othar cases will
acting appointments affect merit -anniversary dates.

Employees given acting appointments need not meat
the minimum qualifications established for the
higher level classification. However, a permanent
(probationary) appointment cannot be made to a
higher leval classification without the employea
meeting the established minimum qualifications and
competing in a merit system selection process as
defined in Personnel Rule 3.

49. Rule 4.07.01, Intra-District Transfer is amended to read:
4.07.01  Intra-Jurisdictional Transfer

The transfer of an employea within a judicial
district or service area to a different position
in the sama job class in the same city or towm

may be made at the discretion of the judicizl
district's Area Court Administrator oxr Presiding
‘Judge or in the case of Administration emp‘ovecs
the Administrative Director, and-in the case of
Supreme Court employees, The Clerk of the Supreme
Court. The Dirgctor of Personnzl must be informed
of such transfers prior to their accomplishment.

With prior approval of the Director of Personnel, .
the judicial district's Area Court Administrator

or Presiding Judge or Clerk of Supreaa Court for
Supreme Court employees may transfer an eﬁvloyee

to a different position in the same job class in

a different city or tows within the JudlcleT district
or service area. The employes to be transferred

must agrea to the transfer and shall be entitled

to all acecrued fringe benefits in the newv position
inasmuch as his lcwbuq of service is unbroken. A

new merit anniversary dzte will be- establlshnd .
except that, upon written request. of the eﬂaloyee s
new hiring supervisor, the Director of Pexsoan R
may approve continuing the original merit. ajnlvarSﬂ*y
date.

50. Rule 4.07.02, Inter-District Transfer is amended o read:
4.07.02 Inter-Jurisdictional Transfer ' o

By mutual agreement of the appropriate hirin
supervisors ‘and with the prior approval of the
Director of Personnsl, an eip1oyea may be trans-
forrad to a different position in the same job
class botween courts in different judicial dis-
tricts or service areas. The cmployce to be
transferrad must agree to the transfer and shall.



51.

53.
54.

read:

"be entitled to all accruad frin

Rule

Rule

Rule
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new positien inasmuch as hig s
unbroken. . A new merit annlver
established except that, L001 W ltte ILQLCSt of
the employee's new hiring supervisor, the Directox
of Personnel may approve contlﬂui ng the original
merit anniversary date. . T

(.
1;Lh oF serv1ce is
Fal

4.08, Probationary Period,isVaséﬁaéd7to;;eadf
4.08 Trobationary Period

The probationary period in the Alaska Court System

shall be regarded as an integral part of the selec-

tion process and shall be used for closely observing
the employee's work, for securing the wost effactive
adjustmant of the’ evployeb to hls position, znd for
rejecting an employee whose performance does not meet
the required standards. :

4.08.01, Duration is amended to read:

' 4.08.01 Duration

All initial and prom0L10n91 appointments sh_l1 be
subject to a probationary period of at least one

yvear of continuous service. Employees shall complete
their probationary period on the 1léth of the month
following at least twelve months of eﬂploym t£.- - This
will also be the employees merit anniversary data.
During the probationary period, leave without pay
totaling twenty-three (23) working days or more,
whether taken consecutively or at separate times
shall cause the probationary period to be increased
by one (1) month. For periods of leave without pay
of less than twenty-three (23) working days, no chanoe
will be made in the probationary perzod-

4.,08.03 is deleted in its entirety.

4,08.05 is renumbered & 08.04%4, aznd amended to

4.08.04

With prior approval of the Director of Personmel,
the probationary period of zn employes may be
extended not to exceed three months. Approval
will be granted only when circumstances result
in the inability to thoroughly evalvate an employee
during his normal probationary period. RequesLs
for extension of proba*zoﬂa*y periods for trial .
ourt eﬂployﬂes must first be approvad by the Area
COu *t Administrator ox prasldlng Judge, before being
sent to the Director of Parsommel for final aparoxal
Requests for extension of probatlaﬁa“y periods for
Administration employees must first be approved by
the Director of Personnel bgfore being sent to the-
Administrative Director for final approval Requests
for extension of pvobauxonery pexiods for Supreme
Court employees must IlTSt be appvovad by the Clerk
of the Supreme Court.

Circumstances warranting "Dprovsl of extension of
probaL101ar5 pcrlois include such things as a change
of the phobauloner s “ﬂpOfVﬁso* s“o*“Ty before the
end of the probatLOWer period or th=s a¢slgn:*1t of
a long term project which will be co*v;at 2 by tha
probationer shortly after ths 0?1 cf his ﬂﬂrzal
probationary period.

e (1
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55. Rule 4.08 3, Performance Evaluatior .eport, is amended

; 4.08.006 Yerformance Evaluation Report

At any time or times duriny the probationary
period and in such manner as the Director of
Personnel may prescribe, the hiring supervfeon
shall report in writinz his evaluation of tha
employee’s work performance to the Director of
Personnel. The evaluation shall be discussed
with and signed by the employee prior to sab-
mission to the Director of Personnel,

56. Rule 4.09, Permanent Appointment, subparagraph 4.09.01
is. amended to read:
4£.09.01

No later than fifteen days prior to the expira-
tion of an employee’'s probationary period, the
hiring supervisor shall notify the Director of
Personnel, in writing, as to whether the services
of the probationer have been satisfactory.

57. Rule 4.09, Permanent Appdintment,’subparagraph 4.09.02
is azmended to read: .
4.09.02 S ! .

Unless a probationary employee has, as a condition
of employment, been hired for a limited tima (as

in a Fedarally funded position for one (1) year),
or has been terminated, demoted, or had hig proba-
tionary period extended in accordance with other
sections of these Rules, the employez's appointment
hecomes permanent immediately following successful
completion of the probationary period.

58. PRule 4L10‘01, Exempt, is amended to read:
A 4.10.01  Exempt’

The exempt service consists of justices, Judges,
magistrates, the Administrative Dirxector, the Clerk
of the Supreme Court, and other officials whose
salary is set by the Stat= legislature or by the
Supreme Court.

59. Rule 4.10.02, Partially Exempt, is amended to read:
4,10.02 Partially Exempt

The partially exempt service consists of emplovees
who are not subject to ths appOlﬁLme“L,‘dlSﬂLSSal
and grievance provisions of tnese Rules, but vhosce
positions have salaries which ‘are set in zaccordance
with the classification and salary provisions of
these Rules and applicable Alaska Statutes. Partially
exempt employzes serve at the pleasure of their respec-.
tive hiring authoritics awd are not eligible to file
grievances “under Personnel Rule 9. These positions
consist of the following:

-1l
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The t..ief Deputy Clerk of the Supreme Court
The personal secretary Co a Supreme Court
JU,LJC‘_
he parsonal secretary
Judge
The pcrsowal secretary to the Administrative
Director
Law Clerks and Attorneys - .
“Area Court Administrators : L
Mnnberw of the Administrative Director's ssniox
staff, 1nclud1nb ' R

4

to a Superior Court

AdmlnlstratLVe Associate
Director of Persomnnel .
Magistrate Treining Coordinatoxr
Mhnager of Fiscal Opevations
.Manager of Materiel Operations
Manager of Technical Operations
Planning and Grants Coordinator
Project Coordinator

Staff Counsel

State Law Librarian

60. Rule 5.03, Overtime, is amended to read:
5.03 Overtine

Policies and regulations governing overtima
shall be established by the Administrative
Director.

6X. Rule 5.05, Legal ﬁolidays, subparagra?h 5.05.03 ié deleted
in its ent*rety : 4 ' .
V 62. Rule 6.03, Hiring Rates, subpaﬁagraph 6.03.01 is amended
to read:
| >6.03.01

Upon a determination of recruiting difficulty
and/or unusuvally high qualifications of the
applicant by the Director of Persommel or the
showing of other unusual conditioms by the
hiring supervisor, the Director of Personumel
may authorize the appointment of a2 _pexson 2t
a step other than the first step of the pay.
range a531oned to the class.

63. Rule 6.03.02 is renumbered 0.03.03, and a new sﬁb-
perazraph 6.03.02 is added:
.6.03.02

With prior approval of the Directoxr of Personnal,
part-time temporary enployees, such as hxgh scﬁcol
students recaiving on- tHe Job Lgaxnlno, may bs nired
at 2 pay rate below the minimum estabiished for com-
parzble full-time positions provided, the ﬂaurlv rate
is not less then that established as a nxn;mum by
State and Federal minimum wage laws..

64. Rule 6.02.02, Promoted Employees, is remumbered 6. Gs 03
and cmended to read:
6.03.03 Promoted Employoes
When an empleyee 1is promoced, his new sala
at o step that provides a mininmum of on

3
crease in the range of the positi

-12-



65.
66.

67.

Rule

Rule

Rule

pern. ient or probationary statu.. Ta the determina-
tion of the one salary siep upon promotion, Alask
geographic cost-of-living differentials will be
c>cluce4.

6.03.03 is deleted in its entirety.
§.03.04(5), Veoluntary, is an2nded to read:
6.03.04(b) Voluntary

Employees taking a voluﬂtafy demotion shall

be appointed to the step in the new range .
which most closely reflects the step in the

old range. A new merit anniversary date will

be cst;a1lshed except that, upon written raguest
of the enployee s new hiring supervisor, the
Director of Personunel may app‘ove continu1n9

the original merit anniversavy date.

7.02, Use and Payment, subparagraph 7.02.01 is

amandad to read:

68.

69.

70.

Rule

Rule

7.02.01

Each hiring supervisor shall establish such proce-
dures as are necessary in the Alaska Court System
to assure that all employses are able to schedule
and take accrued annual leavez. Except as provided
in other sections of these Rules. Io annual leava
may be taken without prior approval by the hiring
supervisor

7.02.02 (AS 39.20.230) is amended to read:
7.02.02 (AS 39.20.230)

Each employee shall take
annual leave during each tv e momth calendar
period baéinninc January 6 and ending January
15. It is the responsibility of each hiring
supervisor to assure that every employee is given
the opportunity to use this leava. Any employee
who does not use the minizum five days annual
leave shall have the unusec leave deducted from
his leave balance.

t least five days
calv

l-‘f!' ]

7.02.02 (AS 39.20.240), is zmended tofregd;>
7.02.02 (AS 39.20.240)

The annual leave which is not used by an employse
accumilates for use in succeading ye ars until it
reaches 60 days at the end of the calendar year.
Annual leave accrued but not used in excess of

60 days will be cancellad at the closz2 of business
on January 15 of any calendar veaxr. How v-&, undayr
vnusual and ex tenuotlna circumstances the Adminis-
trative Director may approve accrual of more then
60 days provided the hiring supervisor makes a
written request including a statement cexiifying
that the employee was denied the opportunity to
use leave during that calendar year and explaining
why Rule 7.02.01 was not complied with.

Pule 7.03, Sick Leave. (AS 38.20.260), is amended to read:

7.03 lledical Leave (AS 39.20.260)



.

(. v £o{

71. Rule 7.03.01, Accrual, subparagraph (b) is amended to

7.03.01  Accural

ot used shall

Medical leave accrued but n

avion of full-time
[
it

accurulate until termin
employmeant at which tim
matically cancelled wit

ion
z it shall be auto-
hou pay for it.

72. Rule 7.03.01, Accrual, subparagraph (c¢) is amended to

"read:

(¢) Medical leave is transferable from the
Executive or Legislative Branches of
government when the employee is txans-
ferring to the Alaska Court System with-~
out a break in service.

73. Rule 7.03.01, Accrual, subparagraph (d) is amended to

read:

(d) Teﬂporary employees shall not accrue medical
leave. Employees f£illing classified permanent
part-time or permanent seasonal positions shall
accrue madical leave credit on a pro-rated
basis,

" 74. Rule 7.03.01, Accrual, subparagranh (e) is deleted in

-

its entirety.
75. Rule 7.03.01, Accrual, subparagraph (f) is renumbered
to (e) and amended to read:

(e) There shall be no aceruzl of medical
leave during any monthly pay period
during which an employee is absent
without approved leave.

76. Rule 7.03.01, Accruéi, subparabraph (g) is renumbered to
(£) and amended to read:

(£) An employee shall not acerue medical
leave while on leave without pay.

77. Rule 7.03.02, Availability of Sick Leave is amended to

7.03.02 Use of Medical Leave

The taking of medical laave with pa
reduced by the amount of wage cont
made under the Alaska .o*kreﬂ s Co
Medical leave shall be granted by th
only in the following instances:

" ¥hen the supervisor is satisfied that the
absent employee is in fact sick or injured,
except that medical leave may be granted foL
a medical or dental appointment.

o]
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78.

Rule

( (.

- ~

Iilness within the eﬂoloyce s immediate family
which requlres the attendance of the ex p?ojae‘
or whave his prasence on the job could jeodpar~
dize the health of fellow employees.

Upon the death of the spoucsia or other wmexber
of the immediate family of an employes, th
employee may avail himself of not more than
five days of accrued medical leave with pay

Vhenever a supervisor has good cause to belicve
an em p]oyee may not in fact be sick or injured,
the supervisor may require a doctor's certificate
for any medical leave used by the employee.

Except in rural locations where doctors are not
regularly available, supervisors shall request
a doctor’'s certificate for medical leave used
by an employee:

1. VWhen an employee has been on medical leave
for four (4) or more consecutive working days.

- 2. Vhen an employee is on medical leave
because his presence on the job could jeopaxr-
dize the health of other employees.

3. Vhen an employee uses any medical leave
after submitting his resignation.

4. Vhen an employee becomes ill or is injured
on his vacation and requests to charge previously
.approved annual leave to medical leave. -

7.04, Reinstatement of Sick Leave (AS 39.20.260(c)),

is amended to read:

read:

79.

Rule

7.04 Reinstatement of Fedlca Leave (AS 39.20. oO(f))

An employes who re-enters the Alaska Court

System service within six months after his .
separation will have his leave account cradited
with one~half the medical leave he had accruad
at the time of separation. :

7.05, Maternity Leave (AS 39.20.280) is amended to

7.05 Maternity Leave (AS 39.20.260(c))

A female employee, otherwvise quaTiLie4 for lezve

of absence, may take a marimum of nine (9) weeks
maternity leave immediately preceding and following
childbirth. This leave is. charcaabla first to

medical leave; and if that is not s'ffibieh,, +then
to annual leave, then to leave without pay. Unon
application and under extenuating c1r””33u¢“cea,

additional leave may be granted. A physician's
certificate will bs required to support thse additional
leave request. A person taking materﬂ'ty leav

shall be trecated as any other employe2 taklno medical
or annual leave.

-l



50.

Rule

- | (.

7.08 Leave Without Pay, subparazraph 7.03.01 is

anandad to read:

81.

82.

Rule

Rule

7.08.01

A permanent cmployee may be granted a leave of

"absenco without pay,. subject to approval by the

Director of Persomnel. for disability because of
sickness or injury. . Such leave shazll be limited
to one month for each full year service to a
maximum of twenty-four (24) months. The Divectox
of Personmnel, from time-to-time, may require that
the employee subwit a certificate from the attend-
ing physician or from & designated physicizn. In
the event of a failure or refusal to supply such
certificate or if the certificate doess not clearly
show sufficient disability to precludz the employee
from the performance of his duties, the Director

of Personnel may cancel such sick leave and require
the employee to report for duty on a specified date.

7.08.02, is amended to read:
7.08.02

Employees may be granted leaﬁé without pay, not to
exceed a total of ten (10) working days in any

-ammiversary year, for any compelling reason, at the

discretion of the Area Court Administrator or :
Presiding Judge for trial court employees, by the
Administrative Director for Administraztion employees,
and by the Clerk of the Suoreme Court for Suprems
Court employees. ' :

7.08.03 ié zmended to read:
7.08.03

Permanent emdloyees may be allowed to ba zbsent
from duty without pay, in excess of two weeks, on
the basis of application for leave without pay
approved by the Director of Persomnz=l undexr the
following condifions:

Such leave may be granted when it is in

the best interest of the Alaska Court System.
For example, an epplication for leave of
absence for travel or study calculated to
enable the employess to render more efiective
service to the Alaska Court System shall be
deemad to provide compensating benefits that
over-ride the loss to the Alaska Court System
in keeping open the position, filling it ~
temporarily, or on a substitute basis pending
return of the employze.

All leaves of absance without pay shall be
subject to the condition that the Director

of Personnel may czncel the leave at any

time upon prior written notice to the employee
specifying a reesonable date of termination of
the leave. The Dirsctor of Personnel, upon
prior notice to the employez and the employee's
supervisor, may cancel an approved leave of -
absence at any tims he finds that the employee
is usinz the leave for purposss other
those specified at the time of approval.

~1G~



read:
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83. Rule 7.08.u4 is amended to read:

8

4.

2.

o.

Rule

Rule

. Rule

7.08.04

Tho leave service date and the merit anniversary
date of an employce shall be adjusted forward to .
accouat for any leave of absence without pay covering

-a full pay period or totaling twenty-three (23)

accunulated working days. in any. anniversary year.
Leave without pay in any .anniversary year, whether
consecutively or at sepavate times, will cause the
employee’s merit anniversary date ‘to be moved forward

one month for each twenty-three (23) working days of

.leave without pay taken. -

8.0, Resignation is amended to read:
8.0 Resignation

An employee may resign in good standing from the
service of the Alaska Court System by presenting
his resignation in writing to his supervisor at
least fourteen (14) calendar days prior to its
effective date. For trial court employees a

copy of such resignation shzll be supplied by the
supervisor to the Area Court Administrator or
Presiding Judge and to the Director of Personn=l.
For Administration employees a copy of the resigna-
tion will be supplied by the supervisor to ths :
Administrative Director and to the Director of
Personnel. Tor Supreme Court employees a copy

of the resignation will be supplied to the Clerk

of the Suprems Court and to the Directoxr of
Personnel. Upon approval of the supervisor, anm,
employee may withdraw his resigriation at any tims
prior to the effective date of the resignation. No
form of resignation filed without an effectivz date
shall be accepted as a resignatiom. =

8.01, Suspension is amendadvto read:
8.01 Suspension

An Alaska Court System employese way be suspended
without pay for misconduct, persistent sub-standard
performance, or other similar cause, provided that

in each case the employee be given written notice
signed by the Area Court Administxator oxr Fresiding
Judge for trial court emplovees, by the Administrative
Director for Administration employees and by the Clezk
of the Supreme Court for Supreme Court employeas. .The
writton notice will give the employee the reasons for
suspansion and the length of the suspension. A copy
of the notice will be sent to the Director of Personnel.

8.01, Suspension, subparagréph 8.01.02 is amended to

8.01.02

No seniority shall accrus during any period of |
suspension. Upeon the employea's return to duty,
the period of suspension shall be consideraé as
leave without pay for other purposes of thease
Rules, such as effect upon leave accrual and
upon merit anniversary dates, :

w17 -
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read:

8¢9.

90.

91.

Rule

Rule

Rule

Rule

[

5.02.01

“Wich prior apbrovel of the Director of Personnel,

an employae in the Alaska Court System may ba
laid off if there is a shortage of work or funds,
or for other reasons outside tHe employee's
control which do not reflect dlSCTEdlu on the
services of the employee.

8.02, Layoff, subparacraph §.02.02 is améndad to

8.02.02

The order of layoff due to reduction in force shall
be based on seniority except that periormance evalu~
ations will be considered on & formulz esstzblished
by the Director of Personnel for employees with the
same amount of 1onggvity For senioxity purposes
total State service will be counted including Execu-
tive PBranch and Alaska Court System service But
excluding tenpo*ary enployment.

The Dlrec;or of Personnel will promuloato layoff
lists after approving the request for organizational
units for layoff purposes. These units will be
based on such things as geographic location, classi-
fication of p031ulons, or function of positions.

The Diractor of Personmnel may withdraw recognition
of such units when he deems it in the best interest
of the Alaska Court System,

8§.02.03 is amendad to read:

8.02.03 . : ' .

In every case of layoff of a probationary or
permanent emplovee, the affected employee shall,

at least fifteen (15) days before the sffectiva
date of 1ayoff. Such notice will be given to
trial court employees by the ?res1d1ng Judge or
Area Cour- Administrator, Administration G“DIO}eeS
by the Administrative Director and Supremz Couxr
employees by the Clerk of the Suprema Court. In
all cases a copy of the written notice will be
sent to the Director of Personnel.

8.02.05 is amendad to read:

The provisions of this Rule shall also be zpplicable.
to an employee subfilling a position, if he is dis-
placed by the filling of the position at ths proper
classification level by a certified eligible candi-
date. : o y

8.03, Dismissal, subparagraph 8.03.01 is amended to

8.03.01

Employeas who do not hold permanent status nay
be dismissed at any tim The employee shzll be
advxsed in writing of the reasons for the éisﬂissal,
and a copy shall De filed with tha Director of
Perscunal. Howavsr, the rigi ile a grisvance
under Ruole 9 exists only al was

ﬁ}
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alle*:dly due to discriminatior“un the basis of

race, color, r&llgloﬁ, n32101a orgin, sex, paysical
handicap, ape, marirtal stacus, change in marical
status, pregnancy or parenthood,

92. Rule 8.03, Dismigsal, subparagraph 8.03. 0 is amended to

on d.

ead:

8.03.02

An employee who holcs permanant status may be
dismissed for just cause only. An employee who

is being dismissed for cduse shall be providad
with a written statemsat se;tlng forth the resasons
for dismissal and indiczting his right to appeal
through the established grievance procedur;. A
copy of the dismissal notice shall be sent to the
Director of Personnel.

93. Rule 9.0, Grievance Procedure, is amended to read:
The purpose of this grievance procedure is to:

promote favorable relations between the Alaska
Court System and its employees by resolving
complaints expeditiously;

correct the cause of grievances and thereby
prevent similar complaints;

assure fair and equltable treatment of all
employees, and;

promote harmonious working relationships among
all levels of employees;

Grievances should be settled falvl; and promptly at or near the organ-
izational level where the incident occurred.

9.01 Grievances Definad

Grievances are employee complaints wherein the employee alleges he
has received prejudicial, unfair, arbitrary, or capricious treaatwment
in his employment, working conditions, or working rzlationships in
the Alaska Court System. Ther®: are two classes of grievances:
informal and formal. B

.02 Eligibility to File an Informzl Griavance

Any permanent classified employee shall have tbe right to file

an informal grievance on any matter affecting the terms &nd condi~ .
tions of his ewployment over which the Alaska Court System had com-
plete jurisdiction except those major disciplinary actions which shall
be filed as a formal grievance (involuntary demotion, reductiom in.
salavy for more than six (6) months for disciplinary purposes, sus-
pension wvithout pay for more than thirty (30) calendar days, a

ssal). All other grievances shzll bes filed as informal
grievances.

Employees on a temporary acting, substitute or probationary epn01nt-
ment are not eligible to file an informel grievance unless thay
allegze discrlmlnatory action on the basis of race, color, religion,
national orgin, sex, physical handicap, age, marital status, change
in marital status, pregnancy or puraduhooi

9.03 Informal Grievance Proccdure
Emplovess and supervisors are urgsed to expend avery reasonabdle and
deliberate cffort to find a mutuslly acc_puabTe colution to a gr evance,

vy informal means, a2t the lowest possible orgonizational level within
the Alaska Court System.

~19-
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I ure of the enployee to procead as prescribed im this Rule shall-
tovrirlnate the grxﬂvanca pkocedureu

-
- ey

-

9.06 Pronibition or Denial

inistrative Director, every Justice, Judﬁc aagistrate,
~, Officer, Area Courc Adwxnlstrato&, manager, supervisor,
loyee of the Alaska Court is prohibited from:

h

Denyirg an eligible employee the opportunity to
present his grievance;

or subjecting an’ ellglble employee who has or is
about to file a grievance to threats, duress, harass-
ment or any overt or covert acts of reprisal.

94. Rule 10.02, Asssssments, is amended to read:
10.02 Assessments.

Mo member or representative of the Alaska Court
System may require any assessment, subscriotion,
contribution; or service for any polltlcal candi-
date, polltlcal party, political activity, charitable
organization or non-partisan fund raising activity
from an employee in the Alaska Court System.

95. Rule 10.04, Racial, Religious, or Political Action is amendz
to read:
10.04 Racial, Religious, or Political iction

Except as provided under Rule 10.09 of these BRules,
no action affecting the employment status of any
employee in the Alaska Court System or applicant

for a position in the Alaska Court System, including
appointment, promotion, demotion, suspension, or
dismissal, may be tzken on the b391s of race, color,
national origin, sex, physical handicap, age, marital
status, change in marital stetus, pregnancy, parent-
hood or for any other non-merit reason.

Se]
o

Rule 10.05, Fraud, is amended to rea&:
10.05 Traud

No person may make any false statement certify,
merk, rate, or report with regard to any test,
certification, or zppointment made under an
provision oF these Personnel Rules or in any

manner comait any fraud preventing the impartial -.
execution of these Personnel %ules.

97. TRule 10.07 Penalties, is amended to read:
10.07 Penalties R : o

Any employee who is judged by the Dirsctor of
Personnel or Administrative Director to have
willfully violated any provision of these
Personnel Rules may be dismissed. Employees
eligible to file a vg;;vwnce undar Rule 9 :
are also ellélolc to file a grievance if dis-
missed under this Rula.

98. Rule 10.07 Penalties, subparagraph 10.07.01 is amended

10.07.01

In any case in which a viola
has occurred and 2 supcrviso
action t2 enforcae the ZRules

-227-
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Tofovinl gricvances include, but are net limiied to, matters such
as minor dLuc1p11nnry actioas, cw77o"ee >uaevv130Yy relationships,
duty assignmants, change in job 10 rtion assignments, vor“*a ondl—

tLonQ, and similar mattors.

An employee having a complaint must initially attempt to razsolve it by
discussion with th ing edlzue supervisor within two (2) working days
of the incident that gave rise to the grievance. The 1mredlatc supar-
visor shall, within two (2) working deys after the initial discussion,
make written veply to the employee of his decision. It is the respon-
sibility of the euployee to obtain a copy. of that decision at the
immadiate supervisor's usual place of work, If the emplo;ee is dis-
satisfied with the decisiocn of his immediate supervisor, he nay then
within two (2) working days discuss tha matter with the snperv1sor s
superior who shall inform the employee in writing of his decision
within two (2) working days. Again, it is the duLy of the eﬂpToyee

to obtain a copy of that written decision at the supervisor’s superior's
usual place of work. If the employee is digsatisfied with the decision
at this level, he may within two (2) working days file a written,
informal grievance with the Director of Personnel. The Director of
Personnel shall have five (5) working days in which to investigate

and render his written decision. It is the employee's resaoﬂ31bllxty
to obtain a copy of that written decision from the Director of )
Personnel's usual place of work. The Director of Personnal's decision
is final in the informal grievance procedure.

9.04 Eligibility to File a Foxrmal Grievance

_ Any permanent classified employee shall have the xight to file a
formal grievance over actlon taken against him resululno in any of the
following:

(a) involuntary demotion

(b) suspension without. pay of more than
thirty (30) calendar days

(¢) dismissal
All other grievances shall be filed as informal grievances.

Employees on a temporary, acting, substitute or probatiomary appoint-
maent are not eligible to file formal grievances.

9.05 Formal Grievance Proceduté

An eligible employee, as defined above, may file a grlavaﬂce following
written notification of major disciplinary zctionm taken agaiast that
employee. Dismissal, involuntary demotion, and suspeunsion without

pay for more than thlrty (30) calendar days are grievable items undex
the formal grievance procedure. Disciplinary actions shall not be
stayed pending the outcome of the formal grievance procedure.

Within five (5) working days of receipt oi notification of the dis-
ciplinary action by the employer, ths employee may DT essnt a written
formal grievance to the Director of Der“OQﬂel at his usual place of
wvork. In the grlevance, the employee shall stata clearly andé concisely
‘the spzcific nature of the grievance and corrective action desired
with supporting reasons and attachm ents, if applicable.

The Director of Personnel will investigate the ngevaﬂce znd render a
written decision within five (5) working da)s. It is the responsibi-
lity of the employee to obtain that decision from the Ditector of
Personnel's usual place of work.
If the written decision of the Dirzctor of Personnzl is unfavorabl
to the pToyge the employee may, within two (2) working d"ys of
recelpt of the decision, notify the Director of Personnel that he
or she requesls a hearlng on the matcer.
If the employae requasts a hecaring, the Diresctox of Personnal shall
wearing to be held withfq ten (10) working Qays 9§ the
2 E aring shall be presidad ovar by a haarlng officer to
he Administrative Dl roctor f£rom amomng the mambars of

-20~
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'is senior staff other than the Direcztor of Persomncl. The hearving
fficer shnll voluntarily disqualify himself or herself ond withdrasm
fraom a matler in which he or she cannot 2iford a Fair and impartial
hearing or consideration. The employee may request disqualificacion
of a hearving officer by subaitting an affidavit to the Administrative
Dircetor, within five (5) working days of notice of selection of a
heering officer. The affidavit shall state with particularity the

o]

grounds uvpon which it is claimed that- a fair and . impartial hearing
~canuoi be accorded. The Administrative Director shall determine the
raogquest. N AR S e : i

The hearing officer shall conduct the hezrings ecxpeditiously and in ~
a maznner to obtain a clear understanding of the facts. Procedure. shall
be informal. Technical rules regarding evidefice ‘and witnesses shall
not apply. Witnesses who are Alaska Court System employees will be
considered on duty status if they would otherwise be on ducy status

at the time of the hearing. UWitnesses shall be encouraged to express
themselves freely without fear of intimidation or reprisal. All
hearings shall be recorded. :

The employee shall have the right to be accompanied, represented, and
advised ‘by a representative of his own choosing in presenting his
grievance to the Director of Personmel as well as to the hearing
officer. The employee and employer may cz2ll on witnesses and cross
examine opposing witnesses., Within five (3) days after the conclusion
of the hearing, the hearing officer shall render a written decision.
The decision shall be accompanied by written findings of fact.

Copies of the decision shall ba provided te the employee and to the
Director of Personnel.

If the decision of the hearing officer is unfavorable to the employsz=,

the employee may, within two (2) days of the receipt of the decision.
notify the.Director of Personnel that he or she requests an appeal ofi
the decision. 1If the employee requests an appeal, he or she shall
immediately meet with the Director of Personnal either in person or
by telephone to choose mambers of an appzal board. The appeal board
shall consist of three active members oI the Alaska Bar Association.
The employea shall choose one member, the Director of Personnel shall
choose one member, and these two members shall together chcose the
third member. :

A complete record of the proceedings before the hearing officer,
including a tape of the proceedings and any documents or exhibits
submitted to the hearing officer, shall be submitted to the appeal
board within three (3) working days after the selection of the board.
The appeal boaxrd shall, on the basis of the record before it, inquire
into the following: . :

(1) whether there was a fair hearing; and (2) whether there was a pre-
judicial abuse of discretion. Abuse of discretiom is established if

_the employer has not proceeded in the manner required by rule or law,

the decision is not supported by the findings, or the findings aré

not supported by the weight of the evidence or by substantial evidence -
in light of the whole record. The appeal board shall, within twenty
(20) working days after receipt of the record, submit a written decisior
setting aside, modifying, remanding, or affirming the decision of the
hearing officer. o

The appeal board may order the employes to submit a written memoran-
dum in support of the appeal, and the exployer to submit 2 written
memorandum in opposition to the appeal. - The appeal board may, in
its own discretion, order the employze znd. employer to appear before
it to present oral arguments. The hsaring of oral argument, if any,
shall be recorded. The submission of memoranda and the hearing of
oral arguments shall be scheduled within the twenty (20) working day
period for deciding the appeal.



. A C\’A [

~pexiod of time, the Divector of Personnel or
Administrarive Divector shall tike vhatever
action is necessary to secure compliance with
“the Rules, .

99. Rule 10.09, Repotism, subparagraph 10.09.01, is mended to
read: ' ’ R
10.09. 01

No persow ‘may be cmployad in a p051t10n who is the
spouse of or is related by blood or marriaze within
and including the second degree of kindred to 2
JudlClal ofxlcer or to the Admlnlstralee Director;
provided that the Administrative Director may, upon
request by the hiring supervisor, approve the employ-
ment of a person who is so related to a judicial ~
officer. Such approval shall be in writing, shall
set forth the reasons for approval, and shall be
placed in the employee's personne1 records. This
prohibition shall continue for a purlod of three

{3) monthns after a judicial officer's retirement,
resignation, or death. No approval may be granted

to a person who is so related to the Chief -Justice

or to the Administrative Director.

100. Rule 10.09, Nepotism, subparagraph 10.09.02, is amended
to read:
10.09.02

No person may be employed in a position in any
district, division or section who is the spouse
of or is related by blood or marriage within and
including the second degree of kindred to the
supervisor of the district, division or section;
provided that the Administrative Director may,
upon request by the hiring supervisor, approve
- the employment of a person so long as there is
no direct supervisory relationship between the
‘employees so related. Such appro*al shall be
in writing, shall set forth the reasons for
approval, and shall be placed in both employees'
personnal records.

101. Rule 10.09, Nepotism, subparagraph 10.09.03, is amended

- to read:
16.09.03
No person may be employed in a position who is
the spouse of or is related by blood oxr marriagse
vithin and including the second degree of kindred
to any other employee in the Court System without
the express approval of the hiring supervisor and
the Admi nl trative DBirector.

102. Rule 10.10,'Provisions Not Exclusive, is amendsd to read:
.10.10 Provisions Not Exclusive

The prohibitions and penalties described in
these Rules are not intended to be exclusive

The following rules are renumoered as follows:
103. The following

Rule 3.05.05 shall be Rule 3.05.04
Rule 3.06.08 snall be Rule 3.06.05
wle 3.311.05 shall be Rule 3.11.06
Rule 3.11.06 shall be Rule 3.11.07
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Rule 6.03.02(a) shall ba Rule 6.03.03(a)
Rule 6.03.02(b) shall be Rule 5.03.03(b)
Rule 6.03.04 shall be Rule 6.03.05
‘Rule 6.03.04(a) shall be Rule 6.03.05(a)
g\u%e 2.03.04(@ shall be Rule 6.03.05(c)
ule

.04.02 shall be Rule 6.04.01
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EFFECTIVE DATE: 7Z%a.ch, | /977
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I dissent from the amendmanéi:fizfg%eA10.09- , >
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I abstain from ConSidiziziii%zéjfé? amendments to Rule 10.09.
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