
\ 

' 

(-. -

THE SUPP..E~·fE COURT OF THE STATE Q'f:' ALASK/, 

ORDER NO. 269 

Amending Personnel Rules. 

IT IS ORDERED: 

The Personncl·Rules of the Alaska Court System are amended as 

follows: 

1. Rule 1. 02, Definitions, is amended by adding a net.; 

subparagraph to read: 

"Alaska Court System" includes the Supreme Court, 
the Administrative Office, and the trial courts, 
but does not include the Alaska Judicial Council 
or the Commission on Judicial· Qualific.atio·ns." 

2. Rule 1.02, Definitions, subparagraph, "Appointing Authority" 

is deleted in its entirety. 

3. Rule 1.02, Definitions, subparagraph "Certification" is 

amended to read: 

"Certification" means the act of submitting. 
available names, certified by the Director 
of Personnel, m: his represent<ttive, a::i cdigible, 
to a hiring supervisor for the: purpose of Baking 
an appointrafrnt. 

4. Rule 1. 02, ·Definitions, subparagraph "Class", is ~ended 

to read: 

"Class" means a group of positions sufficiently 
similar in duties, authorities, and responsibi
lities that: 

The same descriptive title. can be used; 
The same qualifications for entrance can 

be required; 
The same abilities and skills can be required 

and, the same pay range can be applieci 
with equity. · 

5. Rule 1. 02, Dafinitions, subparagraph. "Examination" is 

deleted in its entirety. 

6.. . 'Rule 1 .. 02, Definitions, sub.paragraph, 11 Pay- Grade'' is amenda·d 

to re2d: 

7. 

"PRy Range" means one of the official 
ran:;~:s of pay at which positions. in the 
Alask.:i Court Syst£m ai::~ paid. 

Rule 1 .. 02, Defi11itions, suhp.?.r~g::-;iph: "Position' 1 is 

"Position" tne:a1~s a sp·~.::1."Z::'!.~ group of duties 
nnd rc;.µonsib.!.litir.!~~ '.!.i'~ c:-t~ /\l..-1s:-:n Catr:ct t.e.m. 
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("' ( ~ rcqu:i.. :.g full- time or p:ii: t- timr·-~,ervices 
o.f: on<.: person. 

8. Rule L 02, Derinit:ions, sL:b~an1graph "Select.ion Process" 

is a~end~d to read: 

"Selection Process" means a job related test 
or a rcviei:·1 of qualifications or a combina
tion of both conducted by competent authority 
to determine the relative fitness and merit 
of applicants for positions in the Alaska 
Court·Systcm. These may consist of a written 
test, oral interview, evaluation of training 
and experience, perfo!T:!ancc test, or ·such 
other measures of fitness as deemed appropriate 
by the Director of Personnel. 

9. Rule 1. 05, Personnel Records, is added to read: 

1.05 Personnel .Records 

The Director of Personnel, or his reprei;;entative., 
shall maintain personnel records on each e~ployee. 
Such records shall include copies of persoili1el 
action forms and other documents necessary to 
accurately record the personnel history of the. 
employee. The employee shall have access to 
all materials in his personnel file. 

The personnel records of Alaska Court System 
employees are confidential and are not available 
to the general public. However, the latest per
formance evaluation are made available to depart
ments in the Executive Branch for employees 
applying to work for the Executive Branch. Further-
more, leave records, as part of a State employee's 
file, transfer with .an e:;iployee beti;·1een the Branches 
of Government. 

10. Rule 2.02, Periodic Review, 5.s ;i.;nended to read: 

2.02 Periodic Review 

The Director of Personnel shall make or cause to 
have made, reviews of the classification plan and 
shall promulgate specifications for new cla.sses 
of positions, revised specifications of existing 
.classes, changes in class titles, changes in pay 
ranges of classes, and abolition of classes. 

11. Rule 2.04, Changes in Duties, is amended to read: 

2.04 Changes in Duties 

Whenever substantinl changes are planned or made 
in the duties and responsibilities assigned a 
position, the hiring supervisor of the position 
shall forthwith notif·, the Director of Personnel 

.in writing of the sub~tantial changes in the 
duties and responsibilities assigned a position 
and.request of the Director of Personnel that 

. changes be made permanent. Such notification 
shall include a written position clesi.;ription 
settin<> forth the.actual r.irimary duties and 
other ~sscntial duties assigned to the positio;:i. 
Upon inv2sti,,,ation and determination of co-rxect 
classificati~n the Di::::ector of Personnel \·Jill 
approve or tli~approve th2 request [or perreanent 
changes in duties. 
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12. Rule 2.05, Allo:::;:ttio;i of Pcc.itions, sub;iara.grnph 2.05.01 

2.05.01 The Director of Personnel shall· 
. allocate all existing '1::1.d ne:·.' positions in 
the. classified .Sei;vice a::"J.<l the partially · · 
e:..:cmpt se1:vice to the. classes which he finds 
to be appropriate by co:nparison with class 
specifications and· ··conside:::-ation of other 
factors affecting. ·cla,s·sification, such as .the 
organizational location of the position and 
the relationships of the positiort to other 
positions. The Director of Personnel shall 
initiate classification studies for possible 
reallocntion of positions to assure correct 
classification and adherence to the principle 
of equal pay for equal ,.;ark. · 

13. Rule 2.05, Allocation of Positions, subparagraph 2.05.02 

is .i!,~ended to read: 

2.05.02 Each hiring supervisor shall report 
to the Director of Personnel the duties of 
new positions in the classified and partially 
exempt: services. Each such report shall set 
forth the duties, responsibilities, and authority 
of the position, its place in the organization. 
and such other.information as may be requirad 
by the Director of Personnel and such classifica
tion recorr:mendations as the hiring super-visor 
may deem appropriate. · 

14. Rule 2.05,Allocation of Positions, subparagraph 2.05.03 

is anended to read: 

read: 

2. 05. 03 Each hiring su·~n~rvisor shall supply. 
to the Director of Personnel organizational 
charts supplemented by fu.~ct:ional statements 
clearly identifying the position for which 
classification action is requested. 

15. Rule 2.06, Procedure for Re?.llo:::ation, is amended to 

If a supervisor requests a reallocation of an 
existing position, such request shall include 
detailed information of the changes in duties. 
Upon receipt: 'of th2 request, the Director cf 
Personnel or his de.signee shall revie\·7 the posi
tion and determine proper class and range to 
which the position shuuld be assign~d. An employee 
has aright tq reqqest a study of his position 
for possible recla$siiicatiori uithout appro1ral 
for such .a stu<:ly by his supe·c1:isor. Ro·wev2r, 
such req;.;.ests must go· throu.gh the err:.ployee' s 
supervisor ·.to the Directo;.- of Personnel. 

16. Rule 2.06, subparagraph 2.06.0'.?., Do\m:·:ard Reclassification, 

is <.:::ended to read: 

2.06.02 Do<mward Reclassification 

When an e8ployee's posit~on is reclassified to 
n lo,;er pay range his rate of pay sh2.ll be 
fro7.en, u;:iless his pre:;ent. rRte of p.:1)' is 
\·Tit:hin his ne·H p[!y l"<!:tz;ew If his p~e:,e.nt 
ra:c of pay is within the lo~~r pey range, he 
She!ll be pla.ced in the S~f;~ of the ranf;e \·;"nich 
corr8~~8nds to his prc~e~:·r~te of pay or is the 
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'· closcs·i.: o:ie ·to it, ~:hichever is lower, witho~:: 
a ch<mg-::: in merit nnnivers.:?ry cbte. 

If his present rate of p<!y_is within the new pay 
nin?e, an employee sh.'.J.ll be entitled to no!i:r!al 
ann~vorsary incrca~es as well as any general 

. wage 2nd salary survey increases. If his present: 
rate of pay is higher t!i.an step F in the lm-;er 
range, the effective date of having the salary · 
frozen will be considered as placement in ste~ F 

·for pm:poses of eligibility for longevity increases . · 
as provided for in AS 39.27.022. · 

17. Rule 2.08, Effective Dates of Allocation Action, is amended 

.to read: 

2.08 Effective Date of Allocation Action 

The effective date of any allocation action taken 
by the Director of Personnel shall normally be 
the sixteenth of the month following the date on 
which he took the action unless he specifies 
another. 

18. Rule 3.0, Effective Date, is amended to read: 

3.0 Hinimum Qualifications 

No person may be appointed to a position in the 
Alaska Court System unless he meets the minim't.El 
qualifications set for the position in the Alaska 
Court Syste2's class specifications, except that 
the Director of Pers_onnel may waive this require
ment for temporary employees in Federally funded 
training positions so that they may compete for 
entry le-Jel positions. In all such cases a ·waiver 
may be grnnt:ed only upon •·iritten request and 
certification by the hiring supervisor that th:! 
employee is performing satisfactorily after having· 
successfully completed a minimum of six. (6) months 
on-the-job training with the Alaska Court System . 

.... 
19. Rule 3.02, Recruitment, is amended to read: 

3.02 Recruitment 

'Written public notice of all vacancies for positions 
in the classified service shall be given and every 
reasonnble effort shall be made to attract qualified 
persons to CO;';lpete in the selection process_· Copies· 
of announcements shall be posted in public places, 
and nay be sent to public officials, minority organi
zations, educational institutions, professional and 
vocation;;.l societies, ne"7spapers, and such other 
individuals, organizations and media consistent:with 
obtaining qualified ap?licnnts and D.eeting gozls of 
an affir~ative action plnn. · 

For any selection process for which e spgcific. 
closing date for receipt of applicatio:is is 
clesignnte:d, public notice shall be given at lea.st: 
seven ( 7) calendar days in advance i~1 accordance 
with pro:cdurcs established by the Directo: o~ 
Personnel. 
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20. Rule 3.02, subparagraph 3.02.02 Specific Selection Process, 

is n~endc<l to rc3J: 

read: 

3.02.02 Specific Selection Process 

. An employee who holds perwan(!nt status 
in a position '-1hich has been reallocated 
to a higher class m-:ly be certified to the 
eligible list of the higher class if: 

(1) he meets the minimUi.il qualifications 
for the class and; 

(2) he has not already acquired a place 
on the eligible list for the class. 

21. Rule 3.03, Promotional Selection Process, is amended to 

3.03 Promotional Selection Process 

When it is determined by the Director of Personnel 
to be in the best interest of the Alaska Court 
System a.11d where adequate competition exists among 
permanent and probationary employees qualified 
for promotion, a selection process may be annou.1ced 
on a promotional basis. When a promotional selec
tion process is annou,.1ced, applications ·will be · 
accepted only from probationary a.id permanent 
employees.of the Alaska Court System. 

22. Rule 3. 04, Applications. is a..u.ended to read:_ 

Applications for appointments shall be made on 
forms prescribed by the Director of Person~el 
and shall constitute·an integral part of every 
selection process. O~ these for;:;s the Director 
of Personnel may require information as to 
educational, training and experie:;ce of the 
applicant and such other information as he may 
deem pertinent. The Director of Personnel may 
require any app~icant for any selection process 
to submit docu.u.erited proof of the possession of 
any license, certificate, degree or other such 
requirement. 

23. Rule 3.06, subparagraph 3.06.02 is ame.<ded to read: 

24. Rule 

25. Rule 

26. Rule 

27. Rule 

3.06.02 is found to lack any of the minilZ!um _ 
qualifications established for ad:::!ission 
to the selection process; 

3.06, subparagraph 3.05.03 is deleted in its entirety. 

3.06, subparagraph 3.06.04 is deleted in its entirety. 

3.06, subparagraph 3.06.05 is amended to read: 

3.06.03 has been convicted of a crin:e which 
relates to .the duties of the position 
for which hs applied; 

J.06, subparagraph 3.05.07 is amended to re.ad: 

3.06.05 has been dismissed frorr: public service 
for mi.sconc..~uct, unsatisfactor:r p~:::-for
mance of duties, or other simile~ czuse; 
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28. Rule 3.06, ~ubparagraph 3.06.09 is ~m~nded to read: 

3.06.07 has directly o~ indirectly ohtained 
informatio:1 r·~g;n:-diug the selection 
p1·ocess \Jhich 2::; ;rn applicant wc'Jld 
cause him to have an unfair advantage 
over other ap?licants. 

29. Rule 3.07, Character of Selection Process is araentl~d to read: 

3.07 Character of Selection Process 

All selectitm processes for positions in the. 
classified service shall relate to those matters 
which will fairly test the capacity and fitness 
of the persons examinad to discharge efficiently 
the duties of the position sought by the<Il. f,,;ny 
mc:ins or measures may be used which arc reasonably 
well calcul.'.lted to test the fitness of candi.dates 
to becorr.e employees in positions of the class. for 
which the selection process is held. Such means 
or measures may include any required statement or 
any iuvestigation of education, experience, or 
record of accomplishnent; any test of knowledge •. 
skill, capacity, intelligence; and any inquiry 
into the character, or any other quality or attri
bute which, in the judg;:ient of the Director of 
Personnel, seems desirable. ·No test or question 
in any application or other part 0£ any selection 
process shall be used to discriminate on the basis 
of race, color, religion, national orgin, sex, 
physical handicap, age, marital status, change in 
marital status, pregnancy, or parenthood. 

30. The title. of Rule 3.10, "Re-e>rnminations" is amended to 

read "Re-evaluations". 

31. Rule 3 .10, subparagraph 3. 10. 01 i.s amended to read: 

3.10.01 A candidate :·1ho has failed the oral 
portion of a selection process may, 
after the expiration of three (3) 
months follo:·1ing the date of said 
evaluation, be scheduled for re
evaluation provided the class is open 
for recruitsent at the tine of re-evalua
tion. 

32. Rule 3.10, subparagraph 3.10.02 is amended to read: 

3.10.02 A candidate who has failed or done poorly 
in the performance portion of a selection 
process may be scheduled to re-take the 
performance test after at least one (1) 
week and the results will replace the 
old results. Ho:·rever, after· the second 
test a candidate must wait at least three 
(3) months before being allowed to ic.:.take · 
the performunce test thereafter provided 
said class is open for recruitment. 

33. Rule 3 .10, subparagraph. 3. 10. 03 is deleted in its 

entirety. 

34. Rule 3.10, subparagraph 3.10.04 is renumbeTed 3.10.03 and 

is 8mended to read: 

3.10.03 When a candicate been.use of illness 
tlurint; the C0'..1-::-se of the examination 
is un.:ible to CO:"?lete the e:·:am, t~e 
DirectoT of Pcrso~ncl rr!ay, after ir.·;es
tir,0.tion of the f<!cts, Dociify the tl:n::e2 

month re-e~a~ination p~riod. 
i; -
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35. Rule 3. 11, r:ligiq le Lis ts, sub;rnr2.gr.:!.ph 3. 11. 03 is a;:nended 

to read: 

3 .11. 03 If a vacancy exists in a class of positions 
fc;r which thc.:re is no appropriate eligible 
list, the' Director of Personnel mny prepare 
an appropriate list for the class from one 
or more existing related lists. 

36. Rule 3 .11, Eligible Lis ts, is a:nended by adding .a new 

. subperagraph, 3.11.04 to read: 

3.11.04 The Director of Personnel may certify the 
name of a candidate t·1ho hC!.d earned a place 
on an eligible list to another eligible 
list for a lower class in the same class 
series upon receipt of a written request 
from the candidate for su~h certification. 

37. Rule 3.11, Eligible Lists, subparagraph 3.il.04 is 

renumbered 3.11.05, and amended to read: 

3.11. 05 The name of any permanent or probationary 
classified employee 1vho has been involun
tarily separated fro;n the classified service 
while in good. standing because of shortage 
of work or fur1.ds, or because of re-organiza
tion, shall be placed on the appropriate 
layo~f lists. 

38. Rule 3 .14, Re-:aoval of Names, subparagraph 3. ll~. 03 is 

amended to read: 

3.14.03 Failure to respond to a •-:n:-itten inquiry 
of the Director of Persotlncl or hiring 
supervisor relative to availability for 
appointment within the tin;e limits speci-
fied below. · 

39. Rule 3 .14, Removal or Names, subparagrapn 3. 14. 03 (d) is 

amended to read: 

3.14.03(d) Failure to respond 'ti;ithin four calendar. 
days to a telegraphed inquiry from the 
Director of Personnel or hiring; super
visor relative to availability for 
appointment. 

40. Rule 3.14, Removal of Names, s~bparagrapn 3.14.03(i) is 

amended to read: . 

3 . Vt. o 3 ( i) Unsatisfactory ref arc:nce which has 
resulted in rej ectiorr by one or more 
hiring supervisors. 

41. Rule 3. ll~, Re;::;oval of Names, subparagraph 3 .14. 03 (j) is 

added to read: 

3.14.03(j) ·Three consecutive rejections of· 
invitations to inte~view for specific 
position vacancies . 

. , -



'._) 

I· 7 ,_. Rule 

43. Ruh: 

C.: 
3.16, r1..:.blic i!oticc. l~.) deleted in its entirety. 

11. 0' Cer:e:-i:l I'rovis i(.l:·1s i.s ~~~:12l'..d~(J to re<~d: 

4.0 Gener-al Provisions 

Appointi.i:cnts can be made only to positions having 
·been cla::sific<l and m1'7ibert::d, .and where· minimun 
qualific.r~ :.:ions have been established and a salary 
range assigned. When the need arises to fill a 
posi tior., the Director of Personnel shall certify 
the nn:,:es frora the appropriate eligible list to 
the hiring supervisor, or authorize so~e other 
types of appointment as provided in these Rules. 
No appointne~t other than an e~ergency appointment 
shall be nade without such certification or prior 
authorization. 

44. Rule 4. 01, Sub filling Positib;:is is al:<lended to re.ad: 

4.01 Subfilling Positions 

In the event qualified applicants are not avail
able for peruanent positions in the Alaska Court 
System, the Director of Personnel may authorize 
the hiring supervisor. filling the position at a 
lower classification which is coil.1:r.lensurate with 
applicant's qualifications. A condition for 
approval of such requests shall be a planned 
program of job assignments and on-the-job training 
which will qualify the applicant for the higher 
level job within one year. The one year period 
of subfill shall constitute the probationary period. 
for the higher· level job. · 

45. Rule l•. 02, Per.:::anent Appointments, is amended to read: 

4.02 Pen::.anent Appointments 

All appo:.nt;n.er,ts having an expected duration of 
more than o~e year shall be made on a permanent, 
probationary or substitute basis. 

46. Rule 4.03, Te~po~ary,and Emergency Appoint!!'.ents is amended 

to read: 

4.03 Ten?orary Appointments 

Appointments in the Alaska Court System having 
an expected duration of less than the equivale..<t 
of o:le £u!.l-ti77:e working year shall be considered 
as tempo:::!~Y e.nd r.1ay be filled, without cor.:.peti
tive exa=i<?<.;.tio:i, ·with employees who neet the 
minimum qu~lifications. Temporary employees serve 
at the pleasure of the hiri11g supervisor a."'td are 
not eligible to file grievances under Personnel 
Rule 9. 

47. Rule 4.0l;, Substitute Appointme'i'lts is amended to read: 

l1-.0l1- Substitute Appointci:=nts 

A substitute appointme;:-it is an appointm~nt to a 
non-pe:i.-::znent Fec.h<rally funced pcsition or to a 
permanent position from t·~hich an incu,11bent is on 
<!uthorized leave for P.ore t~an one year ~.11.:1 ta 
which th-2.t incu;ubl!:nt hns re:i.nstc.te2ent rJ.~::'\ts. 
Employees hired on a substitute appointment are 
not eligibl~ for pe-::na~errt st~tus by virtte of 
their 't·:ork on a substit:..;.te apooint:;ient. Ec;iloyee:s 
holding si:.'.Jstitute ap?ointw::n~s serve at: the plea
sure of the hiring su9eL""visor ar:(l he.:ve tha s~..:.~~ 
rights undar Pcrson;:-icl Rule 9 os any ocher probe
tj_ortary "'~'1;iloyce. 

-n 
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l;S. Rule. li.05, Acting AppoiL'ltl!~erits is mnend.:!d to read: 

4.05 Actinc Appointments 

An ncting appointr.'.ent is the temporary pro!!lotion 
of an Alaska Court Sys tf:2 cwployee to a vacant 
position for the period of tirne necessary to fill, .. 
thnt vacancy on a permanei:!t basis. f.._q acting. 
appoint;;i2nt cannot e}~ceetl one calendar year a.n.d . . 
cannot be made without prior approval of the Di.r(:!ct:or 
of Personnel. Employees holding acting appointments 
serve in the higher position at· the p'leasure .of, the 
hiring supervisor and are not eligible to file 
grievnnces under Personnel Rule 9 iri behalf of their 
acting position. When an employee is appointed . 
permanently to the higher level position il!El!ediately 
following his acting appointment to that position, · 
his merit anniversary date will reflect the date of 
acting appointoent rather than the date of permanent 
(probationary) appoinme.nt. In no other cases will 
acting appointments affect merit anniversary dat.es. 

Employees given acting ap?ointments need not meet 
the minirr~m qualifications established for the 
higher level classification. How.aver., a permanent 
(probatio71.n.ry) appointment cannot be made to a 
higher level classification :without the employee 
meeting the established minimu.-n. qualifications and 
competing in a merit system selection process as 
defined in Personnel Rule 3. 

49. Rule 4.07.01~ Intra-District Transfer is amended to read: 

4.07.01 Intr·a-Jurisdictional Transfer 

The transfer of an employee within a judicial 
district or service area to a different position 
in the sane job class in the same city or toi:·m 
may be made at the discretion of the judicial. 
district's Area Court Administrator or Presiding 
Judge or in the case of Administration employees, 
the Administrative Director, and in the case of 
Supreme Court employees, The Clerk of the Supreme 
Court. The Dir~ctor of Personnel must be in-formed 
of such transfers prior to their acco;-nplishmenL 

With prior approval of the Director of Personnel, 
the judicial district's Area Court Ad~inistrator 
or Presiding Judge or Clerk of Supreme Court for 
Supreme Court em~loyees may transfer an e~~loyee 
to a different position in the sa~e job class in 
a different city or tm·m ·within the judicial district 
or service area. The e~ployee to be transferred 
must agree to the transfe·c and shall be entitled 
to all accrued fringe benefits in the neu position 
inasmuch as his length of service is unbroke;:L A 
new merit anniversary date will be .est.nblished .... 
except that, upon written request of the e::i.;()loye~'s 
new hiring supervisor, the Director of Personnel 
may approve ·continuing the original. r.:e-ri.t c.nniversn:ry · 
date. · 

50. Rule 4.07.02, Inter~District Transfer is amended t6 read: 

4.07.02 Inter-Jurisdictional Transfer 

By mutual aqreement of the apvropri~te hiring 
supervisors ~·and ~dth the prio~· :!.pprov:.!l of the 
Director of Personnel, an e;nployee n<:.y be trans
fcrr2d to a different position in the sa~e job 
class between courts in different juiicial dis
tricts or service a=eas. T~e e2plo~c2 to b~ 
transfc=rcd must agree ~o t~e transrer and snall. 
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he cnti~l~<l t? nll n~crued_fringe benefits ~n t~e 
nffi• position 1n~smuc0 as h1~ length of service iG 
unbroken. , A n:::w rn8rit ar:i::ivers.::iry cla;:c. will be 
established except that, upon written request of 
the e;:iployce's new hiring supervisor, the Director 
of Personnel may approve continuing the original 
merit anniversary date. · · 

51. Rule 4. OS, Probationary Period is ariettc1eci to read: 

4.08 Fcobationary Period 

The probationary period in the Alaska Court System 
shall be regarded as an integral part of the selec
tion process and shall be used for closely observing 
the employee's work, for securing the most effective 
adjustment of the· err.ployee to his position, and for. 
rejecting an employee whose perfor2ance does not meet 
the required standards. 

52. Rule 4.08.01, Duration is amended to read: 

4.08.01 Duration 

All initial and promotional appoint:ments shall be . 
subject to a probationary period of at least one 
year of continuous service. - Employees shall. complete 
their probationary period on the 16th of the month 
following at least twelve months of employment.· This 
will also be the employees merit anniversary date. 
During the probationary period, leave without pay 
totaling twenty-three (23) working days or more, 
whether taken .consecutively or at: separate times 
shall cause the probationary period to be increased 
by one (1) month. For pe'l:"iods of leave 't·7ithout pay 
of less than twenty-.three (23) ;:,;orking days. no change 
will be made in the probationary period. 

53. Rule 4.08.03 is deleted in its entirety. 

54. Rule 4.08.05 is renumbered 4.08.04, and a2ended to 

4.08.04 

With prior approval of the Director of Personnel, 
the probationary period of an employee may be 
extended not to exceed three months. Approval 
will be granted only when circumstances res'.llt 
in the inability to thoroughly evaluate an em.ploye'e 
during his normal probationary period. Requests 
for extension of probationary periods for trial 
court employees must first be approved by the Area 
Com:t Adr:dnistrator o:::- Presiding Judge, before being 
sent to the Director of Personnel for final approval. 
Requests for extension of probationary periods for 
A<l!!:inistrc:.tion cmployee9 ;:r.ust first be approved by 
the Director of Personnel before being sent: to the· 
Administrative Director for final approval. Requests 
for extension of probationary periods for Supreme 
Court employees must first be approved ·by the Clerk 
of the Suprc~~ Court. 

Circumst.:inces warranting approv~l of extension of 
probationary periods include such things as a change 
of the probationer's s~pervisor short:ly before the 
end of the probationary perioG or th~ assign:;:;:'.ent of 
a long tc:.:-c:i project which will be C0'2;:>lete;:';. by the 
prob~~tioni:::r shortly afte~ the ~md of his narsal 
probationary period. 

-10-
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55: Rnlc /~.OS :i, Per forrr.ance Evaluatior, .eport, is a:-'!ended 

lt.OS.06 l'crfurmance Evah111tio::i RE:!port 

At any time o:::- times durir:g the probationar;.· 
period ~md in such manner as the Director of 
Pen;onnel may prescribe, the hiring superviso-;:o 
shall report in writi'1g his evaluati6n of the 
employee's work perfo:rr.:iRnce to the Director of 
Personnel. The evaluation shall be discussed 
with and signed· by the enployee prior to. sub-
mission to the Director of Personnel. · 

56. Rule l~.09, Permanent Appointz:r.ent, subparagraph 4.09.01 

is. anended to read: 

4.09.01 

No later than fifteen days prior to the expira
tion of an employee's probationary period, the 
hiring supervisor shall notify the Director of 
Personnel, in writing, as to whether the services 
.of the probationer have been satisfactory. 

57. Rule 4.09, Permanent Appointment, subparagraph 4.09.02 

is a.'!!ended to read: 

4.09.02 

Unless a probationary employee has. as a condition 
of employment, been hired for· a limited time (as 
in a Federally funded position for one (1) year), 
or has been terminated, demoted, or had his proba
tionary period· exten~ed in accordance with other 
sections of the3e Rules, the em?loyee's appoint:mant 
becomes permane~tt il!'.madiately following successful 
completion of the probationary period. 

58. Rule 4.10.01, Exempt, is amended to read; 

4.10.01 Exempt 

The exempt service consists of justices, judges, 
magistrates, the Ad~inis trati.ve Director, the Clerk 
of the Supreme Court, and other officials ·whose 
salary is set by the State legislature or by the 
Supreme Court. 

59. Rule 4.10.02, Partially E:;,~empt, is amended to read: 

4.10.02 Partially Exe~pt 

The partially exempt service consists of e8ployees 
who are not subject to tha appointment, disnissal 
and grievance provisions ·of the::ic Rt!le:s, but \;hose 
positions have sala:i:ies which ·are set in e.ccordance 
with. the classification and salary provisioi:ts of 
these Rules and applicable Alaska Statutes. Partially 
exempt employees serve at the .Pleasure.a~ their respec-. 
tive hirin~ authoritic5 and are not eligible to file 
grievc.nccs

0
under Personnel Rule 9. These positions 

consist of the follo:·1ing: 
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The L .. i.cf Deputy Clerk of the Su1-1rei:':e Court: 
The p.:;rsonal secL"e t<?ry to a Sup::::err:.e Cou'Lt 

Justice 
Th~ p~~ t•:;o~w. l sec re tai:y ::o a S uperi.or Gour t 

Judge 
'fhc personal secrcta!:"y to the Aclmini.::trative 

Director 
Law Clerks and Attorneys 
Arca Co·urt Adminis.t.rators .. 
Members of the.Administrative Director's senior· 

staff, inclllding: 

Adillinist!'t!.tive Associate 
Director of Personnel 
Magistrate Training Coordinator 
Manager of Fiscal Ope-:.--ations 

.Manager of Materiel Oi:Jerations 
Manager of Tech.nical Operations 
Planning and Grants Coordinator 
Prbject Coordinator 
Staff Counsel 
State Law Librarian 

60. Rule 5.03, Overtime, is amended to read: 

5.03 Overtine 

Policies and regulations goventing overtime 
shall be established by the Administrative 
Director. 

61. Rule 5.05, Legal Holidays, subparagraph 5.05.03 is deleted 

in its entirety. 

62. Rule 6.03,Hiring Rates, subparagraph 6.03.01 is amended 

to read: 

6.03.01 

Upon a deterrr:ination of recruiting difficulty 
and/or unusually high qualifications of the 
applicant by the Director of Personnel or the 
showing of other unusual conditions by the 
hiring supervisor, the Director of ~ersonnel 
may authorize the appointDent of a person at 
a step other. than the first step of the pay·. 
range assigned to the class. 

63. Rule 6. 03. 02 is renu.'Ttbered 6. 03. 03, and a new sub-

paragraph 6.03.02 is added:. 

6.03.02 

With prior approval of the Director of Person6.~l, 
part-time temporary enployees, such as high school 
students receiving on-the-job .traini"tg, may be hired 
at a pay rate below. the minii:!u.'!l established for coc.:i
parable full-time positions provided, the hourly rate 
is not less than that: established· as a mini:mw:;: by · 
State and Federal minirnurn. wage· laws. . 

6lf. Rule 6.03.02, Pror.:oted Employees, is re.nu.;:;bere.d 6.03.03, 

a:cd r:r::ended to read: 

6.03.03 Prorr:oted Euploy~es 

Hhen an employee is prosoted, his new sala:::y shall 
be c~t a step that pro,.·ides a mi.nir;i .. :.!n of one. step 
incrcnse in the range of the posit~on where he holds 
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p~ni ... 1ent or probationary statt.... In t:hc determina
tion· of the one salary st:cr:i u~mn promotion, Alaska 
r;eot;rHphic cogt-of-Hving diffcrcnt:i<lls will be 
cxclucl~?cl. 

65. Rul~ 6.03.03 is deleted in its ~ntiret:y. 

66. Rule 6.03.04(b), Voluntary, is a~ended to read: 

6.03.04(b) Voluntary 

Employees taking a volunte.ry demotion sha.11 
be appointed to the· ste:;:i in the new range 
which most closely reflects the step. in the 
old r<lnge. A new merit a:miversary date will 
be established except that, upon written request 
of the employee's new hiring supervisor •. the 
Director of Personnel may approve continuing 
the original merit anniversary date. 

67. Rule 7.02, Use and Payment, subparagraph 7.02·.01 is 

am;nded to read: 

7.02.01 

Each hiring supervisor shall establish sue~ proce
dures as are necessary· in t:he Alaska Court System· 
to assure t:hat all employees are able to schedule 
and take accru.ed annual leave. Except as provided 
in other sections of these Rules. No annual leave 
may be taken without prior approval by the hiring 
supervisor. 

68. Rule 7.02.02 (AS 39.20.230) is a~ended t~ read: 

7.02.02 (AS 39.20.230) 

Each employee shall take at least five days 
annual lc<J.\'re <luring cai:.:"'.. ~: .. ;el -~.1e i7!:)ntl1 c<.:.leri.tlar 
period beginning January 16 and ending January 
15. It is the responsibility of each hiring 
supervisor to assure that every employee is given 
the opportunity t:o use this leave. Any em?loyee 
who does not use the mini:c.un five days annual 
leave shall have t:he unused leave deducted from 
his leave balance. 

69. Rule 7.02.02 (AS 39.20.240), is amended to read: 

7~02.02 (AS 39.20.240) 

The annual leave which is not used by an e~ployee 
accumulates for use in succeeding; years until it 
reaches 60 days at the end of the calendar year. 
Annual leave accrued but not used in excess of 
60 days will be ~ancelled at the close of business 
on January 15 of any cale:-:.der yea.:". Hm·i~ver, uncler 
unusual anci extenu.'.'.ting circumstances the Ad:minis
trative Director may ap?rove .:i.ccrual of more than 
60 days provided the hiring supervisor makes a 
written request including a statement cert:ifying· 
that the e;J;?loyee i:.;ns denied the op;>0=tunity to 
use le.:tve during that calendar ye.:?r and explaining 
why Rule 7.02.01 w,c.s not co::iplietl with. 

70. P,ule 7. 03, Sick Leave. (AS 39. 20. 260) , is amended to read: 

7.03 Hc<lical Leave (llS 39.20.260) 
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, read: 

read: 
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71. Hulc 7.03.01, Accru.al, subpar<igr.:?ph (b) is amended to 

7.03.01 Accural 

Medical leave accrued but not used shall 
accurr:ulatc until tcrmin-?.tion of full-time 
crnployr:~ent at which tim2 it shall be auto
matically cancelled without pay for it. 

72. Rule 7. 03. 01, Accrual, subparagraph (c) is amended to 

(c) Medical leave is transferable from the 
Executive or Legislative.Branches of 
gov~rmnent when the emolovee is trans
ferring to the Alaska Coui:-t System with
out a break in service. 

73. Rule 7.03.01, Accrual, subparagraph (d) is amended to 

' ' 
' ' 

(d) Temporary employees shall not accrue medical 
leave. Employees filling classified permanent 
part-time or permanent seasonal positions shall 
accrue medical leave credit on a pro-rated 
basis. 

74. Rule 7.03.01, Accrual, subparagrap~ (e) is deleted in 

its entirety. 

75. Rule 7.03.01, Accrual, subparagraph (f) is ren1'ii'lbered 

to (e) and amended to read: 

(e) There shall be no 2ccrual of medical 
leave during any n::onthly pay period 
during which an employee is absent 
without approved leave . 

. , 
76. Rule 7.03.01, Accrual, subparabraph (g) is renur;:bered to 

(f) and amended to read: 

read: 

(f) An employee shall not a.~crue medical 
leave while on leave without pay. 

77. Rule 7.03.02, Availability of Sick Leave is amended to 

7.03.02 Use of Hedical Leave 

The tnking of medical lee.::.: a with pay shall be 
reduced by the amount of 1.-:ar;e continuation payrrmnts 
made under the Alaska Work"'en's Compensation Act:.. 
Medical leave shall be granted by the supervisor 
only in the following i:lstances: 

\·?hen the superviso:- is satisfied that the 
.absent employee is in fact sick or injl!re.d, 
e=;:cept that medical leave may be granted for 
a medical or de.ntal appointme.n::. 
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l1lncs~;. Hi thin the ev.ploy<'.!e · s im;;:ediate family 
which requires the at ten<lance of .the c.::c.;:iloyee; 
o-:: \·:1H:~1:e hi.f; p~:esi:;nce 0!1 tlv~ job could jeo?ar
<li;;"' tlie health of fellm-1 employees. 

Upon the denth of the spouse or other r.:.e:nber 
of the irm::~<liate fa:rrily of an e;nployee, the 
eraployee rnoy avail himself of not more than 
five days of accrued rr:edical leave. i:.;-i th pay. 

Whenever a supervisor has good cause to believe 
an employee may not in fact be sick or injured, 
the supervisor may require a _doctor's certificate 
for any medical leave used by the employee. 

Except in rural locations ·where doctors are not 
regularly available, supervisors shall request 
a doctor's certificate for medical iea~e used 
by an employee: 

1. When an employee has been on medical leave 
for four (4) or more consecutive working days. 

2. When an employee is on medical leave 
because his presence on the job could jeopar
dize the health of other employees. 

3. 'Hhen an employee uses ariy medical leave 
after submitting his resignation. 

4. When an employee becomes ill or is injured 
on his vacation and requests to charge previously 
approved annual leave to medical leave. 

78. Rule 7.04, Reinstatement of Sick Leave (AS 39.20.260(c)), 

is amended to read: 

read: 

7.04 Reinstatement of Medical Leave (AS 39.20.260(f)) 

An employee who re-enters the Alaska Court 
Syste:m se't'vice within six months after his 
separation will have his leave account credited 
with one-half the medical leave he had accrued 
at the time of separation. 

79. Rule 7. 05, Maternity Leave (AS 39. 20. 280) is amended to 

7.05 Maternity Leave (AS 39.20.260(c)) 

A female e'il!ployee, otherwise qualified for leave 
of absence, may take a maximui:::i of nine (9) week.s 
maternity leave immediately preceding and follm·dng 
childbirth. This leave is.chargeable first to 
medical leave; and if that is not sufficie~t. than 
to annual lea·.;e, then to leave without pay. Unon 
application and unde1: extenuating circurastanccs. 
additional leave may be granted. A physician's 
certificate will be required to support: the additional 
leave reque5t. A person taking maternity lenva 
shall be treated as ;:my other eUlployee taking medical 
or annual leave. 
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30. Rule 7.0S Leave Without Pay, sub?aragraph 7.03.01 is 

7.08.0l 

.A permanent employee r.i.;y be ;::;ranted a leave of 
· al;sence without pa)',. s;;bject to approval by the 
D7rector of Personnel for disability b~cause of 
sickness or injury, .·•.Such leave shall be li::-:!itcd 
to one month for each full year service to a· 
maximu;n of twenty-four (2l;) month~. The .Di-::ector 
of Personnel,· from fime,..to-tirne., nay require that 
the employee submit a certificate from the attend
ing physician or froill a desicnated physician. In 
the event of a failure or refusal to supply such 
certificate or if the certificate does not clearly 
show sufficient disability to preclude the employee 
from the performance of his duties, the Dir~ctor 
of Personnel may cancel such sick leave and require 
th~ employee to report for duty on a specified date. 

81. Rule 7.08.02, is amended to read: 

7.03.02 

Employees may be granted leave without pay, not to 
exceed a total of ten (10) working days in any 

.anniversary year, for any co;:npelling reason, at the 
discretion of the Area Court Ad;:ninistrator or 
Presiding Judge. for trial court employees, by the 
Administrative Director for Administration employees, 
and by the Clerk of th~ Supreme Court for Supreme 
Court employees. 

82. Rule 7.08.03 is amended to read: 

7.08.03 

Perman~nt employees TI:B::; be allowed. to· be absent 
from duty ·without pay, in excess of t;;.;o ;.-:eeks, on 
the basis of application for leave without pay 
approved by the Director of Personnel under the 
following condit;.ions: 

Such leave may be granted ·when it is in 
the best interest of the Alaska Court System. 
For example, an application for leave of 
absence for travel or study calculated to 
enable the cmployae to render more effective 
service to the Alaska Court System shc>.ll be 
deem2d to provide co~pensating benefits that 
over-ride the loss to the Alaska Court Syste~ 
in k('.eping open the position, filling it 
temporarily, or o:;, a substitute basis pending 
return of the employee. 

All leaves of abs2'1.ce :without· pay sh2ll be 
subject to the co:;.dition that the Director 
of Personnel may cancel the l.ea"·e at: any 
time upon prior ~-:ri tten notice to the e~ployee 
specifying a reas.:)nable date of tennirlation of 
the leave. The Di.rector of .Personnel, upon · 
prior notice to t't:.e e::!ployee acid the enployee' s 
supervisor, may cancel an .approved leave. of 
absence at. any ti<::e he finds that the e"1ployee 
is using the lc~vG for purposes other than. 
those specified at: the tiE1e of approval. 
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83. Rule 7. 03. vif is amended to reo. d: 

The lcav~: ::;er\·ice elate nncl the merit anniversary 
d.:i.tc of an ctilployc:e sh;:i.11 bE: adj u.stcd forward to 
account for any leave of absence without pay covering 
a full pny period or totaling.twenty-three (23) 
nccumulntcll working days. in any anniversary year. 
Leave without pay in any anniversary year. whether 
consecutively or at sep.a:ra.te .tim.es. will cause the 
employee's merit annivel'.sary d.:itC to be moved forward 
one month for each twenty-three .(23) working. clays of 

.leave without pay taken. · 

84. Rule 8.0, Resignation is amended to read: 

8.0 Resignation 

An employee may resign in good standing from the 
service of the Alaska Court System by pres=nting 
his resignation in writing to his supervisor at 
least fourteen (llf) calendar days prior to its 
effective date. For trial court employees a 
copy of such resignation shall be supplied by the 
supervisor to the Area Court Administrator or 
Presiding Judge and to the Director of Personn3l. 
For Administration employees a copy of the resigna
tion will be supplied by the supervisor to the 
Administrative Director and to the Director of 
Personnel. For Supreme Court employees a copy 
of the r.esignation will be supplied to the Clerk 
of the Supreme Court and to the Director of 
Personnel. Upon approval of the supervisor, an. 
employee may withdraw his resigriat:ion at ai.-iy time 
prior to the effective date of the resignation. No 
form of resignation filed without an effective date 
shall be accepted as a resignation. 

85. Rule 8.01, Suspension is a8ended to read: 

8.01 Suspension 

An Alaska Court System employee i,!ay be suspended 
without pay for'·miscond1Jct, persistent sub-standard. 
perfor.;;ance, or other sii:;:1ilar cause, provitl~d that 
in each case the employee be given written notice 
signed by the Area Court Administrator or Presiding 
Judge for trial court. employees, by the Administrativ~ 
Director for Administration employees and b:>• the Clerk 
of the Supreme Court for Supreme Court employees. .The 
written notice will give the employee the reasons for 
suspension and the length of the suspension. A copy 
of the notice will be sent to the Director of Personnel. 

86 .. Rule 8.01, Suspension, subparagraph 8.01.02 is ame.nd.ed to 

8.01.02 

No seniority shall accr:U:e during any period of . 
suspension. Upon the e;;::;?loyee' s -return to dr;.ty, 
the period of suspension shall be considered 2s 
leave without pa)' for other purposes of these 
Rules, such as effect upon leave accrual and 
upon m:::rit annivers.:iry dates. 
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87. Rul~ 8.02, Layoff, subparagraph 8.02.01 is ome'1d.':!d to 

8.02.01 

\.!i th prior approval of the Director of T'ersorm.el, 
c>.n c:::!ploy.:!e in the Alaska Court Sys tc~.1 may b(;\ 
laid off if there is a shortage of wo'l."k or fu.-ids, 
or for other reasons outside the employee's 
control i::hich do not reflect discredit on the 
services of the employee. · 

S8. Rule 8.02, Layoff, subparagraph 8.02.02 is am~nced to 

read:· 

8.02.02 

The order of layoff due to reduction in force shall 
be based on seniority except that performance evalu
ations ·will be considered on a form'.lla established 
by the Director of Personnel for employees with the 
same amount of longevity. For seniority purposes 
total State service will be counted including Exec:;,u
tive Branch and Alaska Court System service but 
excluding temporary employment. 

The Director of Personnel will promulgate layoff 
lists after approving the request for orga~izational 
units for layoff purposes. .These units will be 
based on such things as geographic locatio~, classi
fication of positions,. or function of positions. 
The Director of Personnel may withdraw recognition 
of such units when he deems it in the best interest 
of the Alaska Court System. 

89. Rule 8.02.03 is amended to read: 

8.02.03 

In every case of layoff of a probationary or 
permanent employee, the affected employee shall, 
at least fifteen (15) days before the effective 
date of layoff. Such notice will be given to 
trial court employees by the Presiding Judge or 
Area Court Administrator, Administration e!::ployees 
by the Administrative Director and Supreme Court 
employees by the Clerk of the Supreree Court. In 
all cases a copy of the w:::itte.-i. notice will be 
sent to the Director of Personnel. 

90. Rule 8.02.05 is amended to read: 

The provisions of this Rule shall also be 2?plicable 
to an e.::ployee subfilling a positio:-i, if he is dis
placed by the filling of the position at the prope"C 
classification level by a certified eligible candi
date. 

91. Rule 8.03, Dis:nissal, sub~ic!ragraph 8.03.01 is a.:iended to 

8.03.01 

Er:iplo:/ees ~·:ho do not hold 
be dis~issed at any time . 
advised in ;.;citir.g of the 
and a copy sh~ll be filed 
PersonnQl. However, the 
under Rt!lc 9 existc only i 
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permanent st2.tus nay 
The emplo;o/ee sha.11 be 

reasons for the dismissal,' 
·with the Directo;:: cf 

c to file a grievance 
the dis::;iss;:il t-:as 
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allc~~dly <lue to di~cd.:::in.:itio~·~u~ the bnsis of 
racL. color, religion, nationn_ or~in, sex, physical 
lwnJicap, age, marital st<i. n:s, chanzt: in marital 
~~tatus, pregnan-cy or pi:!:-~nt:hood. 

92.. Rule 8.03, DismiS$2.l, Sl!bp::i:r.:?.grn:ph 8.03.02 is a:.nended to 

8.03.02 

An employee t·1ho holds perma:1.ent status may be 
dismissed for just cause only. An employee viho 
is being dismissed for. cause shall be provided 
with a written stat'crient setting· forth the reasons 
for dismissal and indicating his right to ap?eal 
through the established grievance procedure. A 
copy of the dismissal notice shall be sent to the 
Director of Personnel. 

93. Rule 9.0, Grievance Procedure, is amended to read: 

The purpose. of this grievance proc.edure is to: 

promote favorable relations beD,een the Alaska 
Court System and its employees by resolving 
complaints expeditiously; 

correct the cause of grievances and thereby 
prevent similar complaints; 

assure fair and equitable treatment of all 
employees, and; 

promote hannonious working relationships among 
all levels of employees; 

Grievances should be settled fairly and promptly at or near the organ
izational level where the incic1ent occu:rred. 

9.01 Grievances Defined 

Grievances are employee complaints ~·:herein the employee alleges he 
has received prejudicial, unfair, arbitrary, or capricious treatment 
in his employment, working conditions, or worl~ing relationships in 
the Alaska Court System. There are two classes of grievances: 
informal and formal. · 

9.02 Eligibility to File an Inform:::.l Grievance 

Any permanent classified employee shall have the right to file 
an informal grievance on any matter affecting the terms and condi~ 
tions of his employment over which the Alaska Court Syste"2. had com
plete jurisdiction except those major disciplinary actions_ which shall 
be filed. as ·a formal grievance (involu:-itary demotion, reduction in. 
salary for rr..ore than six (6) months for disciplinary purposes, sus
pension without pay for more than thirty (30) calendar days, a 
<lisrrrissal). All other grievances sh~ll be filed as infor::ial 
grievances. 

Em?loyees on a temporary acting, substitute or p::::obe.tionary appoint
ment: are not eligible to file an informal grievance unless they 
allege discriminatory action on the basis of rcce, color, religion, 
national orgin, sex, physical handii:;ap, age., marital status, change 
in sarital status, pregnan(;y or parenthood. 

9.03 Inforraal Grievance Procedure 

Enp loyees and supervisors are urged to e;.:pcncl e.very reasonable and 
deliberate effort to find a mutu;.lly acc:::ptable solution to a grievance, 
·Dy informal r:.<.!ans. at the lo:.;ec't possible O!'.'g<lnization.sl l~i:~l within 
the ;\laska Court System. 
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F:'.ilL::-c o[ th<::; c;:!ployee to. proceed as prescribed in this Rule shall 
tc·~-r.:h:atc the r,rievance proccdµre. 

T:.2 :\.(binist1:.'.ltivc Director, every Justice-, Judge, Nagistrnte, 
Dir~cto~. Officer, Area Cour~ Administrator, manager, super~isor, 
and e2.ployee of the Alaska Court is prohibited from: 

Denying an eligible employee the opportunity to 
present his grievance; 

or subjecting an eligible employee who has or is 
about to file a grievanc'e to threats, duress, harass -
mcnt or any overt or covert acts of reprisal. 

94. Rule 10.02, Assessments, is amended to read: 

10.02 Assessments· 

.No meraber or representative of the Alaska Court 
Systen may require any assessment, subscriptio~, · 
contribution; or service for any political candi
date, political party, political activity, charitable 
organization or non-partisan fund raising activity 
from an employee in the Alaska Court systeu. 

95. Rul.e 10.04, Racial, Religious, or Political AcJ:ion is amend~.: 

to read: 

10.04 Racial, Religious, or Political Action 

Except as provided under Rule 10.09 of these Rules. 
no action affecting the employme~t status of any 
employee in the Alaska Court System or applicant 
for a position in the Alaska Court System, including 
appointment, promotion, demotion, suspension, or 
dismissal, may be taken Oj the basis of race, color, 
national origin, sex, physical handicap, age, marital. 
status, change in marital status, pregnancy, parent
hood or for any other non-merit: reason. 

96. Rule 10.05, Fraud, i~ amended to read: 

10.05 Fraud 

No person Bay make any false statem':Ont, certify, 
mark, rate, or report with regard to any test, 
certification, or appointment made under any 
provision of these Personnel Rules or in any 
manner co~..i!!it any fraud preventing the impartial 
execution of th~se Personnel ~ules. 

97. Rule 10.07 Penalties, is awended to read: 

10.07 Penalties 

Any e~nployea who is judgcd by the Director of 
Personnel or Administrati-ve Dircct.or to haite 
willfully violated any provision of these 
Personnel Rules may be dismissed. Enployees 
eligible to file a grievunce under Rule 9 
are also eligible to file a grievance if dis
missed under this Rule. 

98. Rule 10. 07 Penalties, subpa:::-agraph, 10. 07. 01 is a.mended 

10.07.01 

In any c:as.: in which a vi'?lation o~ ~hes~ R•.!.les 
h<ts oc.cu:::-red and 2 sup;::rv:t.S·'.:lr has :t::til<!d to ta:;.<? 
nction t~ c::tforcc the P..:.:.les \·iithin z ~ecso~:lble 
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Info~3al gricvnnccs Lncludc, but ore not ~imiL~d to, mutters such 
as minor disciplinnry actions, creployee-supervisory relationships, 
ch.1ty D.Ssizn~~·;:';lts, chnngc in job ~oc~1tion ~!S:.~ignments, t-:orki.ng condi-
tio;."1s, and si1r.iLtr m.:i.tti:!r:;. · · 

An c;uployce having a co~pl.:iint m•J.::it initially <tttcmpt to resolve it by 
<li.scussion with his inu<ledinte supervisor •.-:ithin two (?.) ,.;or~:in3 d.::1ys · 
of the inci<lc.!nt that gave rir.c to the grievance. The iTI'.zne.diatc super
visor shall, within tHo (2) working days after theinitial_disc.ussion, 
nnkc written :i:<:ply to the employee of his decision. It is the respon
sibility of the employee to obt.ain a copy of that decision at the 
fr:8:::tli.::i.tc supervisor's usual place of 1 .. iork. If the employee is dis
satisfied with the decision of his ii_r,medi<?.tc supervisor, he r.:ay then 
,.,i thin two (2) working days discuss the matter with the supervisor 1 s 
superior who shall inform the employee· in '.·:riting of his decision 
with:Ln two (2) working days. Again, it is the duty of the employee 
to obtain a copy of that written decision at the sup·ervisor's superior'~. 
usual place of work. If the employee is dissatisfied with the decision 
at this level, he may within two (2) wor~:ing days file a \·r.citten, 
informal grievance with the Director of Personnel. The Director of 
Personnel. shall have .five (5) working days in which to investigate 
and :render his written decision. It is the employee's responsibility 
to obtain a copy of that written decision from the.Director of 
Personnel's usual place of work. The Director of Personnel's decision 
is final in the informal grievance procedure. · 

9.04 Eligibility to File a Formal Grievance 

Any permanent classified employee shall have the right to file a 
formal grievance over action taken. against him resulting in any of the 
following: · . 

(a) involuntary demotion 

(b) suspension \~ithout pay of more than 
thirty (30) calendar days 

(c) dismissal 

All other grievances shall be filed as informal grievances. 

Employees on a temporary, acting, substitute or probationary appoint
ment are not eligible to file formal grievances. 

9.05 Formal Grievance Procedure 

An eligible employee, as defined above., may file a grievance following 
written notification of major disciplina-ry action taken against that 
employee. Dismissal, involuntary demotion, and suspension without 
pay for more than thirty (30) calendc.r days are grievable items under 
the formal grievance procedure. Disciplinary actions shall not be· 
stayed pending the outcome of the formal grievan!:!e procedure. 
Within five (5) working clays of receipt of notification of the dis
ciplinary action by the employer, the. em?loyee r:::ay pxesent a written 
formal grievance to the DiTector of Kersonnel at his usual place of 
work. In the grievance, the employee sh2.ll ~tate clearly and concisely 
'the. sp::!cific nature of the grievance and corrective action de.sired 
with supporting reasons and attachments, if applicable. 

The Director of Personnel will investigate the grievance and render a 
\·rritten decision within five (5) uorking days. It is the responsibi
lity of the employee to obtain that decision fro;a the Dir!'!ctor of 
Personnel's usual place of work. 

If the written decision of the Dir<:ctor of Personn~l is unfavorable 
to the employee, the employee may, within two (2) working d;;.ys of 
rc:c2ipt of the decision, notify the Director of Personnel that he 
or she requests a hearing on the matcer. 

If t:he employee requests a hearing, the Director of Pe!'.:.so'1.n.el sh~.11 
sche(2:Jle a hearing to be held within te'-1 (10) 1-;orking . of the 
r~quest. The hcnrlng shall be presided over by a hearing offic~r to 
be selected by the Admi.nistrative Director fror:i ailio:-:g; the r::-=::nbers of 
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11 i.:~ 5enio!" staf.f; other than the Dirc:ctor of Personnel. The l~car.ing 
oEf:i.c.:er !:h:ill 'l.~oluntarily disqu.:ilify hi::ist!lf or herself :!nd withdraw 
fro~ n natrc~ in ~hich he or she cannot afford a fair and irn~nrtial 
li.:.-aring or cor.sidc:r.2:.:ion. The eaplo:{-::t.! 2ny rcqu:.:st disqe2.lific.<!t:ion 
of a hem:i.ng officet: 1.iy suk1ittini,; <1.il 2.ffidavit to the Adzuinistr.ative 
D.ir:cctor, withi,1 five (5) i:wrkin;: d.:iys of notice of selection of a 
heuring officc1:. The affidil.vit ''hall state with particula:rity the 
grounds upon i:·:hich it is claioed th.at a· fa.ir and iri:;>nrtial hearing 

· cm:not be accorded. The Ad;ninistrative Di:::ector shall dcterl.!ine: the 
request. . . . ··.. . ·. . . . '.< . ·. . . · . 
The he.nring officer sl.1211 conduct the hearings expeditiously and in " 
a m2nner to obtain a. clear. uhde.rst.anding of _the facts. Procedu.re shall 
be informal.· Technical rules regarding evidence and witnesses shall 
not apply. Witnesses who are Alaska Court System employees ·will be 
cons.idered on duty status if they would otherwise be: on dut:y status 
at: the time of the hearing. Witnesses· shall be encouraged to express 
themselves freely withoµt fear of intinidation or reprisal. All 
h~arings shall be recorded. 

The employee shall have the right to be accompanied, represented, and 
advised by a representative of his own choosing in presenting his 
grievance to the Director of Personnel as well as to the hearing 
officer. The employee and employer may call on ·witnesses and cross 
e:irnmine opposing witnesses. Within five (5) days after the conclusion 
0£ the hearing, the hearing officer shall render a written decision. 
The decision shall be accompanied by written findings of fact. 
Copies of the decision shall be provided to the employee and to the 
Director of Personnel. 

If the decision of the hearing officer is unfavorable to the employee, 
the employee may, within two (2) · days of the receipt of the decisioi:-!. 
notify the.Director of Personnel that_ he or she requests an appeal o~ 
the decision. If the employee requests ari appeal. he or she shall 
im.1'.ediately meet with the Director of Personnel either in person or 
by telephone to choose members of an appeal board. The appeal board 
.shall consist of three active members of the Alaska Bar Associati.on. 
The employee shall choose one raember, the Director of Personnel shall 
choose one member, and these two memb:;::::s shall together chcose the 
third member. 

A complete record of the proceedings befo::::e the hearing officer. 
including a tape of the proceedings _and.any documents or e:r.hib:i.ts 
submitted to the hearing offic~r. shall be submitted to the appeal 
board within three (3) working days after the selection of the board. 
The appeal board shall, on the basis of the record before it:, inquire 
into the following: 

(1) whether there was a fair hearing; and (2) whether there was a pre
judicial abuse of discretion. Abuse of discretion is established i£ 

. the e:nployer has not proceeded in the r::an-;-iar required by rule or law. 
the decision is not supported by the findings' or the findings are 
not supported by the weight 9f the evidence. or by substantial evidence 
in light of the whole record. The appeal board shall, ·within twenty 
(20) working days after receipt of the record, submit a written decisior 
setting aside, modifying, remanding, or affirming the decizion of the 
hearing officer. · 

The appeal board may order the employee. to _submit a written r::.erwran
dt:.m in support of the appeal, and the ei:'.;iloyer to· .slibmit _a written 
cemorandum in opposition· to the appeal~ .. The appeal boaro. rr..s.y, in 
its m·m discretion, order the employee and employei: to appear before 
it to present oral aro-ur:ients. The hearing of oral argume!!t, if any. 
sh:~ll be recorded. The submission of. nE:IT!or.:mda and the he3.ring of 
oral arguments shall be sch(;dulcd within the twenty (20) working day 
period for deciding the appeaL. 
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re.:td: 

period of time, the Director of Perso~nel or 
A<lminist::flt:ive Director shall take whr:itever 
action is necessnry to sccun! cor;:plin01cc uith 
the Rules. 

Rule 10.09, r~epotbm, subparagraph 10.09.01, is a;:::ended to 

10.09.0.1 ·· 

No person may be. employed in a position who is the 
spouse of .or is related by blood or marriage within 
rmd including the second degl:'ee of kindred to a 
judicial officer or t·o the Administrative Director; 
provided that the Administrative Director ~ay. upon 
request by the hiring supervisor, approve the employ
ment of a person who is so related to a judicial 
officer. Such approval shall be in writing, shall 
set forth the reason:; for approval, and shall .be 
placed in the employee's personnel records. This 
prohibition shall continue for a period of three 
(3) months after a judicial officer's retirement, 
resignation, or death. No approval may be granted 
to a person \vho is so related to the Chief Justice 
or to the Administrative Director. 

100. Rule 10.09, Nepotism, subparagraph 10.09.02, is amended 

to read: 

10.09.02 

No person m.ay be employed in a position in any 
district, division or section who is the spouse 
of or is related by .blood or marriage within .and 
including the second degree of kindred to the 
supervisor of the district, division or section; 
provided that the Administrative Director ~ay, 
upon request by the hiring supervisor, approve 
the employment of a person so long as there is 
no direct supervisory relationship between the 

·employees so related. Such approval shall be 
in writing, sha.11 set forth the reasons for . 
approval, and shall be placed in both employees' 
personnel reco.rds. 

101. Rule 10.09, r:epotism, subparagraph 10.09.03, is amended 

to read: 

10.09.03 

No perso'1. may be employed in a position who is 
the spo~se of or is related by blood or marriage 
within and including the second degree of kindred 
to any other employee in the Court: System without 
the express epproval of the hiring supervisor and 
the Atlmini0trntive Director. 

102. Rule 10.10, Provisions Not Exclusive, is amended to read: 

103. The 

, 10.10 Provisions Not Exclusive 

The prohibitions and penalties de;:;c:i:ibed in 
these Rules are not intended to be exclusiv2 . 

following rules are renum:Jerecl as follows: 

Rule 3.06.05 shall be Rule 3.05.0!~ 
Rule 3.06.08 shall be Rule 3.06.05 
Rule 3.11.05 slrnll be Rule 3.11.06 
Rule 3 .11. 06 shall b.:: Ri.:le 3.11.07 
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Rule 6.03.02(a) shall be Rule 6.03.03(a) 
Rule 6.03.02(b) shall be Rule 6.0J.03(b) 
Rule 6.03.04 shall be Rule 6.03.05 

·Rule 6.03.04(a) shall be Rule 6.03.0S(a) 
Rule 6.0J.04(c) shall be Rule 6.03.0S(c) 
Rule 6.04.02 shall be Rule 6.04.01 

EFFECTIVE DATE: _.11(0/...,{' A .J Ii 19 7 7 

I dissent 

I abstain from con•id~ amendment• to Rule 10.09 .. 

bnn-uS;~. 
Justice"' - <:::::::::::::. 




