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Go to: ak-courts.info/giet

Select Register as a new user.

Income and Expense Tracker
for Alaska Guardians and Conservators

 

 

 

 

 Note: The orange circle              
will show you where to click.  
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Registering Your New Account

https://akcourts.neotalogic.com/a/guardian-income-expense-tracker


4 In the next box, type the protected person's case number. Make sure you
follow the XXX-XX-XXXXXpr format. Then click Next.

3 Type your email in the Your email box.
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You will be sent a confirmation email. You will need to go to your email and
click on the link in the confirmation email before you can continue.

Once you click the link in your email, you will be brought to the registration
page. Type your email in the box next to Email.

7 Type your first and last name in the correct boxes. 
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8 The Organization box does not have a red star, but you must fill it out. You
can type “John’s guardian” or “Dad’s conservator” or just “family member.” It
does not matter what you type, but you must fill it in.

9 Next, choose your password. 
The password must contain at least one upper case letter and one special
character. The court system will not have access to your password. If you
lose it, you need to reset your password in the system. If you cannot reset
your password, email lwawrzonek@akcourts.gov.
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10 Re-enter your password.

11 Click Register.
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2 Click Submit.

3 Then click Next.

Logging In 

1 Go to: ak-courts.info/giet

2 Select I already have an account.
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4 Click the "Email" field.4 Type in your email and password into the correct fields and click Log in.

5 You will brought to the home screen. When you are in the program, you can
always click the HOME button in the upper right-hand corner of the screen
to return to the home screen.
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2 Click Submit.

After logging in, you will be brought to the home screen. To enter an
income, select Enter INCOME.

Entering Income

8 



3

4 Type the income amount in the box under Amount.

Type in how many income items you want to enter. You can always add
more later. Then click Next.
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6 If using the calendar icon, select the date from the calendar pop-up. Be
sure the date you choose is the correct month, date, and year.  
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Then enter the date of the income. The program automatically chooses the 
date you are entering the income. If you want to choose a different date, you
can type in the correct date or click the calendar icon next to the  Date  box.
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8

Click the down arrow next to the Category box. 

Scroll to select the correct category of income from the
drop down menu.
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If you select Other, make sure to write the income details in the Other-
details box.

If you want to add another income, click Add Another Income Item.
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12 When you are finished entering incomes, click I'm DONE submitting
income information at the bottom of the page.

If you've accidentally added too many income item boxes, you can remove
them by clicking Remove in the top right-hand corner of the box.
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14 If everything looks correct, click CONFIRM. You must click CONFIRM  to
save. You will be brought back to the home screen. 

You will be brought to a review screen. If you see a mistake, click BACK and
you can correct the mistake in the income entering screen.
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Entering Expenses

1 After  logging in, you will be brought to the home screen. To enter
an income, select Enter EXPENSE(S) and then click Submit. 

2 Type in how many how many expenses you want to enter. You can always
add more later. Then click Next.
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3 Type the expense amount in the box under Amount. 

4
Then enter the date of the expense. The program automatically chooses
the date you are entering the expense. If you want to choose a different
date, you can type in the correct date or click the calendar icon next to the
Date box and select the date from the calendar pop-up. Be sure the date
you choose is the correct month, date, and year.
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5
Click the down arrow next to the Category box.  Scroll to select the correct
category of expense from the drop down menu.  If you select Other, make
sure to write expense details in the Other-details box.

6
If you have a receipt, invoice, or other document that goes with the
expense, you can upload the document and save it in the program. If the
file is a document or PDF click the left Choose File button. If the file is an
image or picture, click the right Choose File button.

17 



7 If you want to add another expense, click Add Another Expense Item.

8 If you've accidentally added too many expense item boxes, you can remove
them by clicking Remove in the top right-hand corner of the box.
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9 When you are finished entering expenses, click I'm DONE submitting
expenses.

10
You will be brought to a review screen. If you see a mistake, click BACK and
you can correct the mistake in the expense entering screen. If everything
looks correct, click CONFIRM. You must click CONFIRM to save. You will be
brought back to the home screen. 
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1 If you want to review the incomes and expenses you have entered,  select
Review/Update/Delete Data and then click Submit. 

Reviewing Incomes and Expenses

2
Type in the dates you want to start and end the review. Or click the
calendar icon and select the date you want to start the review and repeat
to choose the date you want the review to end.
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3 Click Show Data for the Period.

4 You will be brought to an overview screen. To update any of the
entries, click Update Entries.
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You can now update the items you have already entered.5

6 When you've finished, click I'm DONE updating to save your changes.
This will take you back to the home screen.
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7 If you want to delete any incomes or expenses, click Delete Entries.

8 You will be brought to this screen, click the x icon. Once you delete an
item, it is deleted forever. 
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9 Confirm you want to delete the item by clicking OK.

10 Once you're done, click I'm DONE deleting entries. This will take you
back to the home screen.
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To run a report, select Run Report. Click Submit.

Running Reports

2

Type in the dates you want to start and end the review. Or click the
calendar icon and select the date you want to start the review and repeat
to choose the date you want the review to end. Then select the type of
report you want and click Create My Report.
SUMMARY is a summary report of all the income and expenses entered.
DETAILED is a report of every income and expense entered.
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3
For a SUMMARY REPORT the program will summarize the totals for all the
income and expenses categories. 

To download the report:
Click the link after the To DOWNLOAD your report, click here: You can
download as a PDF or a Word Document.

To download documents and PDFs that you previously uploaded:
Click the link after the words To DOWNLOAD all of your attached
documents, click here:. This will only download as PDF and will not show
any uploaded images. Go to the next step to see how to download images.

To email the report to yourself or others:
Type in an email address and then click SEND EMAIL. 
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4
For a DETAILED REPORT the program will show each expense and income
entered. 

To download the report:
Click the link after the  To DOWNLOAD your report, click here: You can
download as a PDF or a Word Document.

To download documents and PDFs that you previously uploaded: 
Click the link after the words To DOWNLOAD all of your attached
documents, click here:. This will only download as PDF and will not show
any uploaded images. Go to the next step to see how to download images.

To download pictures or images that you previously uploaded: 
Click the name of the image under the Images column and the image will
download. You will have to do this for each individual image. 

To email the report to yourself or others:
Type in an email address and then click SEND EMAIL. 
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5 If you finished with the report, click HOME.
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